STATE OF NEW HAMPSHIRE

' DEPARTMENT OF HEALTH AND HUMAN SERVICES NHRE
DIVISION OF COMMUNITY BASED CARE SERVICES  *"""™
BUREAU OF HOMELESS AND HOUSING SER VICES

Nicholas A. Toumpas

Commissioner 105 PLEASANT STREET, CONCORD, NH 033061
' i © 608-271-56069 1-800-852-3345, Ext, 50569
Naney L. Rollins Fax: 603-271-5189 TDD Access: 1-800-735-2964 www.dhhs.nh.gov

Commistioner | | C o Apmovedby _(27C
. i August 26, 2009 Date 4 -/.023 -/.0 2

His Excellency, Governor John H. Lynch . S Page _. L
and the Honorable Executive Council . . o R o
State House - ' : ' item No. ___ 9? )

Concord, New Hampshire 03301
Requested Action

Authorize the Department of Health and Human Services, Division of Community Based Care Services,
Bureau of Homeless and Housing Services, to enter into ati Agreement with Community Action Program
. Belknap-Merrimack Counties, Inc., PO Box 1016, Concord, NH 03302-1016, vendor code 177203, as a
grant recipient under the U.S. Department of Housing and Urban Development, American Recovery and -
Reinvestment Act of 2009, to provide services to homeless individuals and families or individuals and
families at risk of homelessness, effective September 30, 2009 or date of Governor and Council approval,
whichever is later, through July 30, 2012 in an amount not to exceed $1,119,195.00, Funds are
anticipated to be available in the following account(s) for State Fiscal Years 2010, 2011, 2012 and 2013
upon the availability and continued appropriation of funds in the future operating budgets, with authority
to adjust between State Fiscal Years through the Director, Division of Accounting Services, if needed arid
Jjustified. ' ' ‘ :

05-95.95-058310-0832 HEALTH AND SOCIAL SERVICES, DEPT OF HEALTH AND HUMAN
SYCS, HHS: COMMISSIONER, DCBCS BHHS, HOMELESS PREVENTION

Fiscal Year Class Object - Class Title - ' Amount

2010 . 102-500731 + Contracts for program services $ 412,995.00
2011 - 102-500731 - Contracts for program services - $ 381,455.00
2012 102-560731 - Contracts for program services $ 180,375.00
2013 .. 102-500731 Contracts for program services $ 144.370.00

Total §$1,119,195.00
Expla-nat'ion_ :

Funding in the amount of $4,612,322.00 is through the American Recovery and Reinvestment Act of _
2009 (ARRA); U.S. Depariment of Housing and Urban Development (HUD), Homelessness Prevention
and Rapid Re-Housing Program (HPRP). These dollars must be used toward programs that benefit New
Hampshire residents who are at risk of becoming homeless or to “rapidly re-house” individuals and -
families who have recently become homeless and whose income is 50% or below- the Area Median
Income (AMI). New Hampshire was required to compléte and submit to HUD a Substantial Amendment
to the NH Consolidated Plan 2008 Action Plan, The NH Substantial Amendment included a
comprehensive plan on how the funds would be distributed, and was developed with substantial public
input. The -plan has been posted on the DHHS, NH ARRA, and NH Housing’s Consolidated Plan
websites and was electronically distributed to stakeholders via e-mail. The plan was submitied to- HUD
on May 18, 2009, ' ‘

The Department of Health and Human Services' Mission is to Join communities and families in providing opportunities for
' citizens lo achieve health and independence.



Through a’competitive process, New Hampshire submitted a proposal in response to HUD’S Notice of
Allocations for Homelessness Prevention and Rapid Re-Housing Program Grantees under ARRA. In

‘anticipation of the federal award, the- Bureau of Homeless and Housing Services (BHHS) released -

Requests for Proposals on June 3, 2009 and July 17, 2009, A pre-proposal conference was held and

 attendees received proposal materials, Submitted project proposals were received and reviewed within

the BHHS to ensure that proposals were complete. The eligible proposals were submitted to ranking

‘teams for assessment and prioritization based on criteria developed by the BHHS. utilizing HUD’s

guidance for allowable use of funds. At the conclusion of all proposal reviews, each team member was

 requested to score the projects based on outlined criteria, Each ranking team then submitted a decision in

writing to the BHHS as to the ranking of the proposals. BHHS awarded this contragt to the project
sponsor, who is Community Action Program Belknap-Metrimack Counties; Inc., in accordance with 45

- CFR Part 74 and 45 CFR Part 92. The BHHS shall be requesting authority to contract with other

providers who have also been selected during this competitive process, -

‘A total of ten contracts were awarded funding through the compétitive. bidding process, nine for -

homelessness prevention and rapid re-hous'i_ng and one for a Bureau of Behavioral Health Housing

Transition Demonstration Project; Community Action Program Belknap-Merrimack Counties, Inc. was
. : [l S ca PN - v - - 1

one.of nine-New Hampshire agencies receiving a competitive award for homelessness prevention and:

_ rap'id_ re-housing activities.. The funds shall be used to pay for the eligible costs for providing -

homelessness prevention and rapid re-housing. services ‘of Community Action Program Belknap-
Merrimack Counties, Inc. for homeless individuals and families or individuals and families at risk of -

‘homelessness. A comprehensive supportive services network will be provided to meet their unmet

housing needs and to promote the ability of participants to live independently. Performance is monitored
through the required submission of monthly, quarterly, and annual performance reports regarding the
performance of the program and the individuals it serves, as well as ongoing data reporting on the
Homeléss Management Information Systen. ‘ Lo : . S

HUD requires that the contracts be executed with subgrantees by September 30, 2009, HUD requires a _
minimum 60% of funds be expended within two years from the date HUD signed the agreement, July 30,
2009. Funds may be subject to recapture and reallocation if not expended timely. The remaining funds
must be expended by the end of the third year. To ensure timely expenditure of these funds, BHHS is
increasing the minimum expenditure requirement for subgrantees to 70% within the first two years to
ensure the 60% threshold is met. ' o B -

Approval of this submittal is requested to assute compliance with HUD requirements. HUD stipulates
that this contract be effective on or before September 30, 2009. The BHHS received the final selection

notification of this award on August 8, 2009, -

Area sérved: see attached list.
The source of funds for apprbpriétion 010-095-0832-1 02~50073 1 is 100% ARRA federal fuqu;

In the event that the federal funds become no longer available, gené1'al funds will not be réqueste_d to
support this program. - : . R . :

Respectfully submitted, .

' Nancy L. Réflins - -
gsociate Commissioner ‘
Approved by: TJ.Q\, A*/f

Nicholas A. Toumpas :
Commissioner '

The Department of Health and Human Services' Mission is tojoif_z communities and families in providing opportunities for
' citizens o achieve health and independence. _ '



GEOGRAPHIC AREA SERVED

ALL OF BELKNAP AND MERRIMACK COUNTIES
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Request for Proposals (RFPs) were released on June 3, 2009 and Juty 17, 2009. Beginning July 17, 2009, the
availability of funding was advertised for three days in four newspapers (Manchester Union Leader, Concord
Monitor, Laconia Citizen and Foster’s Daily Democrat) that covered statewide distribution. In addition, the
RFP was posted on the Department of Health and Human Services and the NH American Recovery and
Reinvestment Act websites.

Twenty-five (25) separate proposals were received that could be funded through Homelessness: Prevention
and Rapid Re-Housing (HPRP) Funds from 20 agencies. Seven (7) proposals were disqualified due to
incomplete proposals, and eighteen (18) proposals were evaluated and scored.

Criteria for selection included: program complies with statutes, rules and contract provisions; soundness or
practicality of (program) approach; staff experience and credentials; Local Service Delivery Area
coordination/collaboration; target population meets HPRP focus; how accurate and timely utilization of
Homeless Management Information' System will be accomplished for this program; program uses clear
performance measures to demonstrate outcomes achieved; program demonstrates effective access to
mainstream resources; cost effectiveness and leveraging of resources; and detailed budget can support the
capacity of the HPRP program proposed.

The reviewers met and presented their final evaluations and scores on August 11, 2009, The review
committee teams included the following individuals:

Grant Beckman, Administrator IT
Office of Improvement and Integrity
Department of Health and Human Services

Bernard Bluhm, Program Planning and Review Specialist
Bureau of Homeless and Housing Services
Department of Health and Human Services

Dennis D’Ovidio, Administrator HI
New Hampshire Hospital Transitional Housing Program
Department of Health and Human Services

Lindy Keller, Resources and Development Administrator
NH Bureau of Drug and Alcohol Services
Department of Health and Human Services

John Morris, Program Administrator
Bureau of Homeless and Housing Services
Department of Health and Human Services

Cheryl Ouellette (Former DHHS -employee)

Jessica Sugrue, Child Care Training Specialist
Child Development Bureau

Division for Children, Youth and Families
Department of Health and Human Services

Lee Ustinich, State Planner
Bureau of Behavioral Health .
Department of Health and Human Services

Sally Varney, Quality Management Program Manager
Division of Community Based Care Services
Department of Health and Human Services



FORM NUMBER P-37 (version 1/09)

Homelessness Prevention and Rapid Re-Housing Funds

Subject:
AGREEMENT
The State of New Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS
1. IDENTIFICATION. -
1.1  State Agency Name 1.2  State Agency Address
105 Pleasant Street

Bureau of Homeless and Housing Services Concord, NH 03301
1.3 Contractor Name 1.4 Contractor Address

7 PO Box 1016
Community Action Program Belknap-Merrimack Counties, Inc. Concord, NH 03302-1016
1.5  Contractor Phone 1.6 Account Number ' 1.7 Completion Date 1.8 Price Limitation

Niumber
(603)225-3295 010-095-0832-102-0731 July 30, 2012 $1,119,195.00
1.9  Contracting Officer for State Agency 1.10  State Agency Telephone Number
Maureen U. Ryan, Bureau Administrator (603) 271-5043
1.11 Contractor Signature 1.12 Name and Title of Contractor Signatory
X Ralph Littlefield, Executive Director

[ 113 Acknbwledgbment: Stafe of _NH_, County of _Merrimack

8/25/09
On / /, before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily proven to be the

person whose name is signed in block 1.11, and acknowledged that¥/he executed this document in the capacity indicated in block
1.12.

1.13.1 Signature of Notary Public

[Seal] ZMM\.VI ~ /@L—u@ﬁﬁ%

1.13.2 Name and Title of Notary or Justice of the Peace

ELMNE N. ROUNDY, Notary Public
My Commission Explres September 27, 2011

1.14  State Agency Signature 1.15 Name and Title of State Agency Signatory

-77 #vay, / ,é—%,yu Naney L. Rollins, Associate Commissioner

1.16  Approval by the N.H. Department of Administration, Division of Personnel (if applicable)

By: M A Director, On:

1.17  Approval by the Attorney General (Form, Substance and Execution)

By: ()Jv(/\/\ M On: ’8‘(;«7/09

1.18 - Approval by the Governor and Executive Council

By: On:

-1- Page 1 of 4




2. EMPLOYMENT OF CONTRACTOR/SERVICES TO
BE PERFORMED. The Statc of New Hampshire, acting
through the agency identified in block 1.1 (“State™), engages
contractor identified in block 1.3 (“Contractor”) to perform,
and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“Services”).

3, EFFECTIVE DATE/COMPLETION OF SERVICES.
.3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Council of the State of New Hampshire, this
Agreement, and all obligations of the parties hereunder, shall
not become effective until the date the Governor and
Executive Council approve this Agreement (“Effective Date™).
3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must compiete all Services by the Completion Date
specified in block 1.7,

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, inciuding,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropriated funds, the State shall have the right to withhoid
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/
PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described in
EXHIBIT B which is incorporated herein by reference,

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price,

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA-80:7-¢ or any other provision of law.

Page 2 of 4

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS
AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws, In addition, the Contractor shall comply with all
applicable copyright laws,

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees or applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexuval orientation, or national origin and will take
affirmative action to prevent such discrimination,

6.3 If this Agreement is funded in any part by monies of the
United States, the Confractor shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity™), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor’s books, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized o do so under all applicabie
laws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shall not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whorn it is engaged in a combined effort to
perform the Services to hire, any person who is a State

‘employee or official, who is materially involved in the

procurement, administration or performance of this
Agreement. This provision shall survive termination of this
Agreement. _

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

Contractor Initials: % %

Date: 5// ?‘d?; / -&Cf




8. EVENT OF DEFAULT/REMEDIES,

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
{“Event of Default™):

B.1.1 failure to perform the Services satisfactorily or on
schedule;

§.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement. .

2.2 Upon the occurrence of any Event of Default, the State
may teke any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Default and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, ferminate this Agreement, effective two
{2) days after giving the Contractor notice of termination;
8.2.2 give the Contractor a written notice specifying the Bvent
of Default and suspending all payments to be made under this
Apreement and ordering that the portion of the contract price

. which would otherwise accrue to the Contractor during the

- period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;

8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or developed by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 All data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be returned to the State upon demand or upon
termination of this Agreement for any reason.

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 91-A or other existing law, Disclosure of data requires
prior written approval of the State.

10. TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion of the
. Services, the Contractor shall deliver to the Contracting
“Officer, not later than fifteen (15) days after the date of
termination, a report {*“Termination Report”) describing in
detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination

- 3 -~
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Report shall be identical to those of any Final Report
described in the attached EXHIBIT A,

11. CONTRACTOR’S RELATION TO THE STATE. In
the performance of this Agreement the Contractor is in all
respects an independent coniractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers’ compensation

-or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.
The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written consent of
the N.H. Department of Administrative Services. None of the
Services shall be subconiracted by the Contractor without the
prior written consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,
based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed fo constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $250,000 per claim and $2,060,000 per
occurrence; and

14.1.2 fire and extended coverage insurance covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shalt
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire. _

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1,9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than fifteen (15) days prior to the
expiration date of each of the insurance policies. The
certificate(s) of insurance and any renewals thereof shall be
attached and are incorporated herein by reference. Each

Contractor Initials: f L i i
Date: Xll v ¥ Lo
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certificate(s) of insurance shall contain & clause requiring the
insurer to endeavor to provide the Contracting Officer
identified in block 1.9, or his or her successor, no less than ten
(10} days ptior written notice of cancellation or modification
of the policy.

15. WORKERS® COMPENSATION,

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
(*“Workers® Compensation™).

15.2 To the extent the Contractor is subject to the
requirements of N,H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor ot assignee to secure
and maintain, payment of Workers' Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall furnish

. the Contracting Officer identified in block 1.9, or his or her

successor, proof of Workers” Compensation in the manner
described in N.H. RSA chapter 281-A and any applicable
renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers’ Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shall
be deemed a waiver of its rights with regard to that Event of
Defanlt, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party
shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18, AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the patties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire,

19. CONSTRUCTION OF AGREEMENT AND TERMS.
This Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon and
inures fo the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement is
the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.
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20, THIRD PARTIES. The parties hereto do not intend to
benefit-any third parties and this Agreement shall not be
construed to confer any such benefit,

21. HEADINGS. The headings throughout the Agreement are
for reference purposes only, and the words contained therein
shall in no way be held to explain, medify, amplify or aid in
the interpretation, construction or meaning of the provisions of
this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set forth
in the attached EXHIBIT C are incorporated herein by
reference.

23, SEVERABILITY. In the event any of the provisions of
this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect. '

24. ENTIRE AGREEMENT. This Agreement, which may
be executed in a number of counterparts, each of which shall
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all ptior
Agreements and understandings relating hereto,

Contractor Initials: \ﬂft 2 B

Date: ‘\55}'75!6\"‘(
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NH Department of Health and Human Services
EXHIBIT A

SCOPE OF SERVICES

This Agreement consists of the following documents: EXHIBITS A, B, C, C1, C2, D, E, F, G and H,
which are all incorporated herein by reference as if fully set forth herein,

L

IL

A

Services

Based on the continued receipt/availability of federal funds from the U.S. Department of Housing
and Urban Development (HUD) Homelessness Prevention and Rapid Re-Housing (HPRP) Funds
of Division A, Title XII of the American Recovery and Reinvestment Act of 2009, Public Law
111-5, and sections 1512, 1515, and 1553 of the Recovery Act, the Contractor shall provide a
housing assistance program that shall serve homeless individuals and families, or individuals and
families at risk of homelessness. _

The goal of this program is to facilitate the movement of homeless or at risk individuals or
families to stable housing and maximum self-sufficiency.

To be eligible for contract services, individuals must be homeless or at risk of homelessness as
defined in HUD HPRP regulations. The Contractor must obtain and retain appropriate
documentation,

The Contractor shall provide these services according to HUD HPRP regulations as outlined in
HUD?’s Notice of Allocation (NOA) Docket No. FR-5307-N-01, and other wriften HUD policies
and directives.

Each program participant shall have a household assessment using the universal assessment tool
developed by the Bureau of Homeless and Housing Services (BHHS) to assess the overall
stability of the household and assist in developing goals in the individual service plan, as
appropriate,

Program Reporting Requirements

The Contractor shall submit the following reports:

1. Annual Performance Report: Within ten (10) days after the end of the federal fiscal year, an
Annual Performance Report (APR)} shall be submitted to the BHHS that summarizes the
results of the Project Activities, showing in particular how the Project Activities have been
performed. The APR shall be in the form required or specified by the State.

2. Quarterly Progress Reports: Quarterly progress reports shall include the number of
participating individuals assisted during the quarter, the number of individuals who exited the
project during the quarter, the number who attained stable housing, the number of jobs
created, the number of jobs retained, the status of Project Activities performed, the outlook
for Project Activities prior to the Completion Date, the amount of funds expended and the
balance of funds remaining and the changes, if any, which need to be made in the Project or
Project Activities. Quarterly reports shall be submitted to the BHHS. Quarterly reports are
due no later than three (3) days after the conclusion of the quarter.

3. Federal 1512 Report: A Federal 1512 report shall be submitted to the BITHS within five (5)
days after the end of each contracted month with completed required fields according to

~ transparency regulations established in the American Recovery and Reinvestment Act of
2009. :
4. Other Reports as requested by the State.

Contractor Initials
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All programs under this contract are required to be licensed to provide client level data into the
New Hampshire Homeless Management Information System (NH-HMIS) or other BHHS
approved comparable system. Minimum data elements required by HUD, including entry/exit
dates, must be entered within three business days of an individual’s entry into the program.

. Failure to submit the above reports or enter data into NH-HMIS in a timely fashion could result in

the delay or withholding of reimbursements, or the realiocation of funds.

. The Contractor agrees to assign sufficient staff to ensure the quality of data and efficient

maintenance of data.

. The Contractor agrees to provide timely data collection and analysis, and reporiing of data

elements as requested by the BHHS through NH-HMIS or a comparable, BHHS approved, client-
level database.

Contract Administration

. The Contractor shall have appropriate levels of staff attend all meetings or trainings requested by

the BHHS. To the extent possible, BHHS shall notify the Contractor of the need to attend such
meetings five (5) working days in advance of each meeting.

The Bureau Administrator of BHHS, or designee, may observe performance, activities and
documents under this Agreement; however, these personnel may not unreasonably interfere with
Contractor performance.

. The Contractor shall inform BHHS of any stafﬁng changes.
. Contract records shall be retained for a period of five (5) years following completion of the

contract and receipt of final payment by the Contractor, or until an audit is completed and all
questions arising there from are resolved, whichever is later.

. Changes to the contract services that do not affect its scope, duration, or financial limitations

may be made upon mutual agreement between the Contractor and the BHHS,

Financial

A. Based on the continued receipt/availability of federal funds, the Contractor shall utilize

$1,119,195.00 from the HUD HPRP for contract services.
1. $930,750.00 shall be utilized for financial assistance.

(a) Eligible financial costs include short-term and medium-term rental assistance, rental
arrears [up to six (6) months], security deposits, utility deposits, utility payments fup to
eighteen (18) months including six (6) months arrearages], moving cost assistance, motel
and hotel vouchers [up to thirty (30) days if subsequent housing has been identified but is
not immediately available and no appropriate shelter beds are available], and staffing and
operating costs associated with implementing eligible financial assistance.

(b) The resident’s name must be on the lease for all HPRP funded rental assistance; an
agency may not own the property they are assisting with HPRP funds.

2. $161,147.00 shall be utilized for housing relocation and stabilization services.

(a) Housing relocation and stabilization services include assisting participants with housing
stability and placement. '

(b) Eligible services include case management, outreach and engagement, housing search and
placement (including inspections), legal services and credlt repair.

3, $27,298.00 shall be utilized for administrative costs.

(a) Administrative costs include costs associated with pre-award administration, accounting
for the use of funds, preparing HUD reports, program audits, post-award administration
and Contractor administration.related staff costs.

(b) The Contractor shall have any and all staff charged in full or part to this contract complete
weekly timesheets and note upon it the percentage charged to this contract.

Coniractor Initials
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4. Ineligible costs include mortgage costs and mortgage arrears, construction or r‘ehabilitation,
payment of credit card or other consumer debt, car repair or transportation costs, travel costs,
medical or dental care and medicines, clothing and grooming, home furnishings, pet care,

entertainment activities, work or education related materials, and cash assistance to
participants. ' '

Contractor Initials
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NH Department of Health and Human Services

EXHIBIT B

PAYMENT METHOD

This contract is funded by the New Hampshire General Fund and/or by federal funds made available
under Homelessness Prevention Fund of Division A, Title XII of the American Recovery and
Reinvestment Act of 2009, Public Law 111-5, and sections 1512, 1515, and 1553 of the Recovery Act, as
follows: ' '

NH General Fund: Not applicable

Federal Funds: 100%

CFDA #: ‘ 14257

Federal Agency: U.S. Department of Housing and Urban Development
Program Title: Homelessness Prevention and Rapid Re-Housing Program
Amount: $1,119,195,00

1. Subject to the General Provisions of this Agreement and in consideration of the satisfactory
complétion of the services to be performed under this Agreement, the State agrees to fund the
Contractor for financial, housing relocation and stabilization, data collection and evaluation, and
administration utilizing funds provided through the HUD HPRP, in an amount not to exceed
Paragraph 1.8, of the General Provisions of this Agreement.

2. REPORTS.

As part of the performance of the Project Activities, the Contractor covenants and agrees to submit the
following:

2.1. Audited Financial Report: The Audited Financial Report shall be prepared in accordance with the
regulations that implement OMB Circular A-133. Three (3) copies of the audited financial report
shall be submitted within thirty (30) days of the completion of said report to the State.

2.2. Where the Contractor is not subject to the requirements of OMB Circular A-133, within ninety
(90) days after the Completion or Termination Date, one copy of an audited financial report shall
be submitted to the State. Said audit shall be conducted utilizing the guidelines set forth in
“Standards for Audit of Governmental Organizations, Program Activities, and Functions” by the
Comptroller General of the United States.

3. PROJECT COSTS: PAYMENT SCHEDULE: REVIEW BY THE STATE.

3.1. Project Costs: As used in this Agreement, the term “Project Costs” shall mean all expenses
directly or indirectly incurred by the Contractor in the performance of the Project Activities, as
determined by the State to be eligible and allowable for payment in accordance with HUD Notice
of Allocations (NOA) Docket No. FR-5307-N-01, as we]l as allowable cost standards set forth in
OMB Circular A-87 as revised from time to time and with the rules, regulations, and guidelines
established by the State. Nonprofit subcontractors shall meet the réquirements of OMB Circular
A-122,

- 8 - Contractor Initials #
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3.2, Payment of Project Costs: Subject to the General Provisions of this Agreement and in
consideration of the satisfactory completion of the services to be performed under this
Agreement, the State agrees to fund the Contractor for financial, housing search and stabilization,
data collection and evaluation and administration utilizing funds provided through the HUD
HPRP, NOA Docket No. FR-5307-N-01, in an amount not to exceed Paragraph 1.8 of the
General Provisions of this Agreement. Reimbursement requests for all Project Costs shall be
submitted on a monthly basis and accompanied by an invoice from the Contractor for the amount
of each requested disbursement along with a payment request form as designated by the State,
which shall be completed and signed by the Contractor. The Contractor shall provide additional -
financial information if requested by the State to verify expenses.

3.3,  Review of the State Disallowance of Costs: At any time during the performance of the Services,
and upon receipt of the Quarterty Reports, Termination Report or Audited Financial Report, the
State may review all Project Costs incurred by the Contractor and all payments made to date.
Upon such review, the State shall disallow any items of expenses that are not determined to be
allowable or are determined to be in excess of actual expenditures, and shall, by written notice
specifying the disallowed expenditures, inform the Contractor of any such disatllowance, If the
State disallows costs for which payment has not yet been made, it shall refuse to pay such costs.
Any amounts awarded to the Contractor pursuant to this Agreement are subject to recapture
pursuant to 24 CFR Subsection 576.55 and/or NOA Docket No, FR-5307-N-01 should the
Contractor fail to utilize funds timely. The funds authorized to be expended under this Agreement
shall be used only for financial, housing relocation and stabilization, data collection and
evaluation, and administration costs or reimbursement for expenditures for financial, housing
relocation and stabilization, data collection and evaluation, and administration costs, provided by

" the Contractor for the project period and operating years of the HPRP as approved by HUD and
in accordance with the HPRP Regulations, created under Title XII of Division A of the American
Recovery and Reinvestment Act of 2009 (ARRA), and published at HUD NOA Docket No. FR-

5307-N-01.

4. USE OF GRANT FUNDS.

4.1. The State agrees to provide payment for actual costs up to $1,119,195.00 as defined by HUD
under the provisions of NOA Docket No. FR-5307-N-01 and applicable regulations.

42, The Contractor may amend the contract budget through line item increases, decreases or the
creation of new line items provided these amendments do not exceed the contract price. Such
amendments shall only be made upon written request to and written approval from the State.

4.3, Conformance to OMB Circular A-110: Grant funds are to be used only in accordance with
procedures, requirements, and principles specified in OMB Circular A-110,

5. CONTRACTOR FINANCIAL MANAGEMENT SYSTEM.

5.1. Fiscal Control: The Contractor shall establish fiscal control and fund accounting procedures
which assure proper disbursement of, and accounting for, grant funds and any required nonfederal
expenditures. This responsibility applies to funds disbursed in direct operations of the Contractor.

5.2. The Contractor shall maintain a financial management system that complies with Attachment G
of A-102, “Standards of Contractor Financial Management Systems” or such equivalent system
as the State may require. Requests for payment shall be made according to EXHIBIT B, Section
3.2 of this Agreement.

o
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NH Department of Health and Human Services
EXHIBIT C

SPECIAL PROVISIONS

1. Add the following to Paragraph 5.:

5:5.

5.6.

5.7.

Upon execution of the Contract and satisfaction by the Contractor of any conditions in the HUD
Notice ‘of Allocation Docket No. FR 5307-N-0l, the ‘State shall provide the Contractor with the
funds, in accordance with EXHIBIT B of this Contract Agreement.

Funds obligated under this Contract may be decreased in accordance with this Contract and NOA
Docket No. FR-5307-N-01.

Funds obligated under this Contract may not be increased without reallocation from another
HPRP source.

2. Add the following to Paragraph 6.1.:

6.1.

In connection with the performance of the Services, the Contractor shall comply with all statutes,
laws, regulations, and orders of federal, state, county, or municipal authorities which impose any
obligation or duty upon the Contractor, including, but not limited to, civil rights, equal
opportunity and housing laws, Section 101 (g), P.L. 99-500, Title VIII of the Civil Rights Act of
1968, and Executive Order No. 11063, as imptemented by the regulations at 24 CFR Part 107.

3. Add the following to Paragraph 6.:

6.4. The Contractor certifies as follows:

6.4.1. that the grant funds provided pursuant to this Contract shall be used in accordance with the

requirements and provisions of this Contract, the HPRP regulations, and the Application
including the Fair Housing and Equal Opportunity Certifications and the Applicant
Certifications contained in Exhibit 4 of the Application;

6.4.2. that no more than 2.5 percent of the grant funds may be used for administrative expenses;,

6.4.3. that the Contractor shall make it known that use of the facilities and services is available to all

on a nondiscriminatory basis. Where the procedures that the Contractor intends to use to make
known the availability of services are unlikely to reach persons of any particular race, color,
religion, age, creed, sex, handicap, or national origin that may qualify for such services, the
Contractor must establish additional procedures that will ensure that these persons are made
aware of the facility and services;

6.4.4, that the submission of applications for grants is authorized under State or local law and that the

Contractor possesses legal authority to carry out the grants activities in accordance with
applicable law and regulations of HUD;

6.4.5. that the Contractor shall comply with the nondiscrimination and equal opportunity requirements

of 24 CFR 841.330(a); -
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6.4.6. that the Contractor shall comply with the National Environmental Policy Act of 1969, 42
U.8.C. 4332, implementing regulations at 24 CFR Part 50 and the Coastal Barriers Resources
Act of 1982 (16 U.S.C. 3601); and

6.4.7. that the Contractor shall comply with the requirements of the I.ead-Based Paint Poisoning
Prevention Act (42 U.58.C. 4821-4846) as described in 24 CFR 841.330(d).

4. Add the following to Paragraph 7.:

7.4, It is understood and agreed by the parties hereto that in discharging its obligations under this
Agreement, the Contractor shall ensure that no person (1) who is an employee, agent, consultant,
officer, or elected or appointed official of the Contractor, subcontractor, or the State that receives
HPRP Grant amounts who exercises or has exercised any functions or responsibilities with
respect to assisted activities or (2) who is in a position to participate in a decision making process
or gain inside information with regard to such activities, may obtain a personal or financial
interest or benefit from the activity, or have an interest in any contract, subcontract or agreement
with respect thereto, or the proceeds there under, either for him or herself or those with whom he
or she has family or business ties, during his or her tenure or for one year thereafter.

7.5. The Contractor shall not employ, engage for services, award contracts or fund any contractors or
subcontractors during any period of their debarment, suspension or placement in ineligibility
status as determined pursuant to 24 CFR Part 24.

5. Add the foliowing to Paragraph 9.:

9.4. Between the effective date and a date five years after the Completion Date, at any time during the
Contractor’s normal business hours, and as often as the State shall reasonably demand, the
Contractor shall make available to the State all data for examination, duplication, publication,
translation, or for any other purpose. Nothing in this Subparagraph shall require the Contractor to
make available data that would violate any statute, other provisions of this Agreement, or
agreements with unrelated third parties. The term “Contractor” includes all persons, natural or
fictional, who are controlled by, under common ownership with, or an affiliate of, the entity
identified as the Contractor in Paragraph 1.3. of the General Provisions of this Agreement.

9.5. During the performance of the Project Activities and for a period of five (5) years after the
Completion Date, the Contractor shall keep the following records and accounts:

9.5.1. Records of Direct Work: Detailed records of all direct work performed by its personnel under this
Agreement;

9.5.2. Fiscal Records: Books, records, documents and other statistical data evidencing; permitting a
determination to be made by the State of all Project Costs and expenses incurred by the
Contractor and all income received or collected by the Contractor during the performance of the
Project Activities. The said records shall be maintained in accordance with accounting
procedures and practices acceptable to the State, and which sufficiently and properly reflect all
such costs and expenses, shall include, without limitation, all ledgers, books, records,.and original
invoices, vouchers, bills, requisitions for materials, inventories, valuations of in kind
contributions, labor time cards, payrolls and other records requested or required by the State; and
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9.5.3. Contractor and Subcontractor Records: The Contractor shall establish, maintain, and preserve and
require each of its contractors and subcontractors to establish, maintain, and preserve property
management, project performance, financial management and reporting documents and systems,
and such other books, records, and other data pertinent to the project as the State may require,
Such records shall be retained for a period of five (5) years following completion of the project
and receipt of final payment by the Contractor, or until an audit is completed and all questions
arising there from are resolved, whichever is later.

9.6. Audits and Inspections: During the performance of the Project Activities and the five (5) year
retention period, at any time during normal business hours and as often as the State, HUD, or the
‘Comptroller General of the United ‘States, together or separately, may deem necessary, the
Contractor shall make available to the State, HUD, or representatives of the Comptroller General,
as requested, all records pertaining to matters covered by this Agreement. The Contractor shall
permit the State, HUD, or representatives of the Comptroller General, collectively or separately,
to audit, examine and reproduce such records, and to make audits of all contracts, invoices,
materials, payrolls, records of personnel, data and other invoices, materials, payrolls, records of
personnel, data and other information relating to all matters covered in this Agreement,

6. Replace Paragraph 10, with the following;

10. In the event of any early termination of this Agreement for any reason other than the completion
of the Services, the Contractor shall deliver to the Contracting Officer, not later than fifteen (15)
days after the date of termination, a report (“Termination Report”) describing in detail all
Services performed, and all Project costs incurred, to and including the date of termination. The
Termination Report shall contain a detailed financial statement and shall be submitted in two (2)
copies to the State.

7. Add the following to Paragraph 20.:

20.1. DEVELOPMENT

20.1.1. The Contractor assures that it has control of the site and/or structure to be used for the Project
as described in the Application and EXHIBIT A of this Contract,

20.1,2. The Contractor shall keep and maintain such books, records, and other documents as required

by the State as may be necessary to reflect and disclose fully the amount and disposition of
grant funds, and the total cost of activities paid for, in whole or in part, with grant funds.

20.2. OPERATION

20.2.1. The Contractor agrees that it will facilitate the provision of necessary services to the
participants of the Project.

20.2.2. The Contractor shall assure that the Project will be operated in accordance with the Project
Sponsor Executive Officer Certifications contained in EXHIBIT 4 of the Application.

20.2.3. The Contractor shall operate the Project as an HPRP with grant funds provided pursuant to this
Contract. :
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20.2.4. In the event the Project is not operated as an HPRP, the Contractor shall repay the full amount
of the grant funds in accordance with Paragraph 8. of this Contract.

70.2.5. The Contractor shall conduct housing inspections as required by HUD and described in
Appendix C, NOA Docket No. FR-5307-N-01.

20.3. HPRP CONVENANTS

20.3.1. Any structure used for HPRP projects may not be owned or leased by the Contractor pursuant
to NOA Docket No. FR-5307-N-01.

20.3.2. The covenant required in Paragraph 20.3.1 above must state that the owner is in no way a
successor, assign, heir, grantee, lessee, or relative of the Contractor.

20.3.3 The Contractor shall ensure that the assisted unit is leased in the name of the participant
household for all assisted households under this contract.

20.4. OTHER PROGRAM REQUIREMENTS

If rental assistance is provided with grant funds, the Contractor shall ensure the following provisions:

20.4.1. rental assistance will be provided exclusively for housing homeless individuals and families
or individuals and families at risk of homelessness;

20.4.2. rental assistance payments will not exceed the actual rental costs, which must be in
compliance with HUD’s standard of rent reasonableness for the duration of the contract;

20.4.3. short-term rental assistance will not exceed rental costs accrued over a period of three (3)
months for any one participant household;

20.4.4. medium-term rental assistance will not exceed rental costs accrued over a period of four (4) to
eighteen (18) months for any one participant household;

20.4.5. for all participant households receiving short-term rental assistance and needing financial
assistance to remain housed, the Contractor will perform an evaluation after a three (3) month
period for eligibility to receive up to fifteen (15) additional months of medium-term rental
assistance, for a total of eighteen (18) months rental assistance;

20.4.6. the Contractor will certify ellglblllty a minimum of once every three (3) months for all
patticipant households receiving medium-term rental assistance;

20.4.7. rental assistance will not exceed actual rental costs accrued over a period of eighteen (18)
months for any one participant household;

20.4.8. the Contractor will ensure that rental assistance payments will not be made on behalf of
participant households for the same period of time and for the same costs types that are being
provided through another federal, state or local housing subsidy program; and

20.4.9. the Contractor’s financial management system shall prowde for audits in accordance with 24
CFR Part 44.
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20.5.1.

20.5.2,

2053

20.6.

20.6.1.

20.6.2.

20.6.3.
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ADDITIONAL PROGRAM REQUIREMENTS

The Contractor will restrict the use of financial assistance for motel and hotel vouchers to no
more than thirty (30) days for any participant household when subsequent rental housing has
been identified but is not immediately available for move-in, and no appropriate shelter beds

are available,

The Contractor will conduct an assessment of each applicant household using the HPRP
universal assessment tool provided by the BHHS and keep a copy of each assessment on file
for-a minimum of three (3) years after the termination of the contract.

The Contractor will ensure that all staff assigned to administer HPRP related assistance will
have read HUD’s NOA Docket No. FR-5307-N-01 prior to administering HPRP assistance
and will keep a copy of FR-5307-N-01 on file at all times during the administration of the

HPRP. :
REPORTING REQUIREMENTS

The Contractor shall meet the minimum HUD HPRP reporting requirements as indicated in
the ARRA 0f 2009, HUD’s NOA Docket No. FR-2703-N-01.

The Contractor shall facilitate data collection and reporting through the use of NH-HMIS or a
compatable, BHIHS approved, client-level database. ‘

The Contractor will comply, upon request by the BHHS andf/or HUD to participate in a
research and evaluation of HPRPs.

14 - Contractor Initials '(,
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NH Department of Health and Ifuman Services
EXHIBIT C1

ADDITIONAL SPECIAL PROVISIONS

1) Effective Date

The parties agree that upon approval by the Governor and Executive Council, this contract shall be
effective September 30, 2009,

2) Gratuities or Kickbacks

The Contractor agrees that it is a breach of this Agreement to accept or make a payment, gratuity or offer
of employment on behalf of the Contractor, any Sub-Contractor or the State in order to influence the
performance of the Scope of Work detailed in EXHIBIT A of this Agreement. The State may terminate
this Agreement and any sub-contract or sub-agreement if it is determined that payments, gratuities or
offers of employment of any kind were offered or received by any officials, officers, employees or agents
_ of the Contractor or Sub-Contractor, :

3) Audit Requirement

The Coniractor shall deliver to the State, at the address set forth in Section 1.2 of these General
Provisions, an independent audit performed by a Certified Public Accountant, of the Contractor, including
- the funds received under this Agreement.

The following requirement shall apply if the Contractor is a State or Local Government: If the federal
funds received under this or any other Agreement from any and all sources exceeds $25,000 in fhe
aggregate in a one year fiscal period the required audit shall be performed in accordance with the
provisions of OMB Circular A-128, Single Audits of State and Local Governments.

4) Credits

All documents, notices, press releases, research reports, and other materials prepared during or resulting
from the performance of the services or the Agreement shall include the following statement: “The
preparation of this (report, document, etc.) was financed under an Agreement with the State of New
Hampshire, Department of Health and Human Services, Division of Commumty Based Care Services,
Bureau of Homeless and Housing Services, with funds prowded in part or in whole by HUD.”

15 — Contractor Initials__ %~
) : Date : T



Page 1 of 10

NH Department of Health and Human Services
EXHIBIT C2

AMERICAN RECOVERY AND REINVESTMENT ACT STANDARD TIZRMS

Notwithstanding any provision of this Agreement to the contrary, the following terms and conditions shall
govern and take precedence over any conflicting provision in this Agreement.

1, The Contractor/Grantee shall obtain a DUNS number (www.dnb.com), and register with the
Central Contractor Registry (CCR, www.cer.gov). The Contractor/Grantee shall require any
subcontractor/subgrantee to obtain a DUNS number,

The Contractor/Graniee agrees to advertise any sub-contract/sub-grant opportunity arising from this
contract/grant to be paid for with American Recovery and Reinvestment Act funds on the State of New
Hampshire, Department of Administrative Services “Bidding Opportunities” web site, by completing a
bid description form available at:

http://www .sunspot.admin.state.nh.us/statecontracting/Documents/bid_form.doc and submitting it to the
Contracting Officer or Grant Manager who will submit the form to purchweb@nh.gov. The bid
description form may also be obtained in person from the Office of Economic Stimulus at the State House
Annex, Room 202-A, 25 Capitol Street, Concord, New Hampshire 03301, by U.S. mail to 107 North
Main Street, State House — Room 208 Concord, New Hampshire 03301, Requests can be made by phone,

(603) 271-2121, or by email, NHOES@nh.gov.

2, The Contractor/Grantee, upon entering into any sub-contract/sub-grant to be paid for with
American Recovery and Reinvestment Act funds received through this contract/grant for the purpose of
carrying out this agreement, agrees to. provide the Contracting Officer/Grant Manager and the Office of
Economic Stimulus redacted PDF or paper copies of the executed sub-contracts/sub-grants. A copy may
be submitted by e-mail to NHOES@nh,.gov or by U.S. Mail to 107 North Main Street, State House —
Room 208 Concord, New Hampshire 03301 or by delivery to the Office of Economic Stimulus, State
House Annex, Room 202-A, 25 Capitol Street, Concord, New Hampshire 03301. The copies provided to
the State shall have any proprietary or non-public information, the disclosure of which would constitute
an invasion of privacy, redacted. All contracts/grants to individuals and those for amounts of less than
$25,000 shall be reported in the aggregate by written narrative in & manner that protects the privacy
interests of any individual recipient. The written narrative shall include the purpose of the sub-
contract(sY/grant(s), the aggregate amount of the sub-contract(s)/grant(s), and an estimate of the jobs
created and the jobs retained by job type, if any, as a result of the sub-contract(s)/grant(s). All
contracts/grants awarded using American Recovery and Reinvestment Act funds will be posted on the NH
Recovery web site and may be posted on the federal Recovery.gov web site.

3. The Contractor/Grantee shall comply, and require any subcontractor/subgrantee to comply with
all applicable statutes, laws, regulations, and orders of federal, state, county or municipal authorities
which shall impose any obligation or duty upon the Contractor/Grantee and subcontractor/subgrantee,

including, but not limited to:

a. The Contractor/Grantee  shall comply with, and shall require any
subcontractor/subgrantee to comply with, applicable provisions of the American Recovery and
Reinvestment Act of 2009, Public Law 111-5 (“ARRA”™), and applicable federal, rules, orders, regulations
and guidelines issued pursuant thereto, as amended from time to time, including, but not limited to:
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Section 1512 Reporting:

ARRA imposes transparency, oversight and accountability requirements, including, without limitation,
the reporting requirements in the Jobs Accountability Act in Section 1512, ‘

Definitions. As used in this Section 1512 reporting clause, the following terms have the meaning set forth
below:

Contract; means a mutually binding legal relationship obligating the seller to furnish the
supplies or services (including construction) and the buyer to pay for them. It includes all types of
commitments that obligate the Government to an expenditure of appropriated funds and that, except as
otherwise authorized, are in writing. In addition to bilateral instruments, contracts include (but are not
Jimited to) awards and notices of awards; letter contracts; orders, such as purchase orders, under which
the contract becomes effeciive by written acceptance or performance; and bilateral contract modifications,
grants, and cooperative agreements.

First-tier subcontract: means a subcontract awarded directly by a prime contractor whose
contract is funded by ARRA,

Jobs created; means an estimate of those new positions created and filled, or previously existing
unfilled positions that are filled, as a result of funding by the American Recovery and Reinvestment Act
of 2009 (Recovery Act). This definition covers contractor/grantee positions established in the United
States and outlying areas (see definition in FAR 2.101). The number shall be expressed as ““full-time
equivalent’’ (FTE), calculated cumulatively as all hours worked divided by the total number of hours in a
full-time schedule, as defined by the contractor/grantee. For instance, two full-time employees and one
part-time employee working half days would be reported as 2.5 FTE in each month.

Jobs retained: means an estimate of those previously existing filled positions that are retained as
a result of funding by ARRA. This definition covers contractor positions established in the United States
~and outlying areas (sec definition in FAR 2.101). The number shall be expressed as ““full-time
equivalent’® (FTE), calculated cumulatively as all hours worked divided by the total number of hours in a
full-time schedule, as defined by the contractor. For instance, two full-time employees and one part-time
employee working half days would be reported as 2.5 FTE in each month.

All jobs created (FTEs) added to all jobs retained (FTEs) should equal the total jobs (FTEs) being

paid for with the ARRA contract/grant funds received pursuant to this Agreement by the

contractor/grantee,  Stated otherwise, all jobs (FTEs) being paid for with funds provided by this

" agreement minus all jobs created (FTEs) should equal all jobs retained (FTEs). A job cannot be reported
as both created and retained.

Total compensation: means the cash and noncash dollar value earned by the executive during
the contractor’s past fiscal year of the following (for more information see 17 CFR 229.402(c)(2)):
: (1) Salary and bonus.

(2) Awards of stock, stock options, and stock appreciation rights. Use the dollar amount
recognized for financia! statement reporting purposes with respect to the fiscal year in accordance
with the Statement of Financial Accounting Standards No. 123 (Revised 2004) (FAS 123R),
Shared Based Payments.

(3) Earnings for services under non-equity incentive plans. Does not include group life, health,
hospitalization or medical reimbursement plans that do not discriminate in favor of executives,
and are available generally to all salaried employees.
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4y Chr:inge in pension value. This is the change in present value of defined benefit and actuarial
pension plans.

(5) Above-market earnings on deferred compensation WhlGh is not tax-qualified.

(6). Other compensation. For example, severance, termination payments, value of life insurance
paid on behalf of the employee, prerequisites or property if the value for the executive exceeds

$10,000.

The Contractor/Grantee shall provide the data needed for Section 1512 reporting monthly in the format
defined by the Contracting Officer/Grant Manager. The report format may be changed over time if the
federal government issues guidance or establishes requirements for a different format.

Section 1512, at a minimum, requires the following data from the Contractor/Grantee:

(1) An evaluation of the completion status of the project or activity,

(2) An-estimate of the number of jobs created by the project or activity by job type;

(3) An estimate of the number of jobs retained by the project or activity by job type;

(4) Total hours of employees working on the project or actmty (subtotal by jobs created and

existing jobs);
(5) Total wages for employees working on the project or activity (subtotal by jobs created and

existing jobs);

(6) For infrastructure investments made by State and local governments, the purpose, total cost,
and rationale of the agenocy for funding the infrastructure investment with funds made available
under this Act, and name of the person to contact at the agency if there are concerns with the
infrastructure investment; and

(7) Detailed information on any subcontracts or subgrants awarded by the recipient to include the
data elements required to comply with the Federal Funding Accountability and Transparency Act
of 2006 (Public Law 109-282), allowing aggregate reporting on awards below $25,000 or to
individuals, as prescribed by the Director of the Office of Management and Budget. .

. The Contractor/Grantee agrees to provide the following data required by the Federal Funding
Accountability and Transparency Act, 31 U.S.C. 6101, for both the contractor/granteec and any

subcontractor(s)/subgrantee(s):

(1) The name of the entity receiving the award (must match the name used for establishing the
entity’s DUNS number and Contractor Central Regisiry);

(2) The amount of the award;

(3) Information on the award including transaction type, funding agency, the North American
Industry Classification System code or Catalog of Federal Domestic Assistance Number
(where applicable), program source, and an award title descriptive of the purpose of each
funding action;

(4) The location of the entity receiving the award and the primary location of performance under
the award, including the city State, congressional district, and county;

(5) The DUNS number and Centraj Contractor Registry numbers of the entity receiving the
award and of the parent entity of the recipient, should the entity be owned by another entity;

and
(6) Any other relevant information specified by the Office of Management and Budget

(“*OMB™). Currently no further information is being required by OMB.

This contract requires the Contractor/Grantee to provide products and/or services that are funded under
the American Recovery and Reinvestment Act of 2009 (Recovery Act). Section 1512(c) of the Recovery
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Act requires each contractor to report on its use of Recovery Act funds under this contract. These reports
will be made 'available to the public.

: Reports from contractors for all work funded, in whole or in part, by the Recovery Act, and for which an
invoice is submitted prior to the last day of each month, are due no later than the fifth day of each month.

The Contractor/Grantee shall report the following additional information, to the contracting officer or
grant manager identified in this contract/grant in an Excel spreadsheet or paper report in the form
provided by the State. The State agrees to provide the Contractor/Grantee with a report form that has pre-
filled the data elements known to the State: '

(1) The Government contract and order number, as applicable;

(2) The amount of Recovery Act funds invoiced by the contractor for the reporting period. A
cumulative amount from all the reports submitted for this action will be maintained by the state;

(3) A list of all significant services performed or supplies delivered, including construction, for
which the contractor invoiced in this calendar month;

' (4) Program or project title, if any;

(5) A description of the overall purpose and expected outcomes or results of the contract,
including significant deliverables and, if appropriate, associated units of measure;

(6) An assessment of the confractor’s/grantee’s progress towards the completion of the overall
purpose and expected outcomes or results of the contract/grant (i.e., not started, less than 50
percent completed, completed 50 percent or more, or fully completed). This covers the
contract/grant (or portion thereof) funded by the Recovery Act;

(7) A narrative description of the employment impact of work funded by the Recovery Act. This

narrative should be cumulative for each calendar month and only address the impact on the

contractor’s workforce. At a minimum, the contractor shall provide;
(i) A brief description of the types of jobs created and jobs retained in the United States
and outlying areas (see definition in FAR 2.101), This description may rely on job titles,
broader labor categories, or the contractor’s existing practice for describing jobs as long
as the terms used are widely understood and describe the general nature of the work; and
(ii) An estimate of the number of jobs created by job type and a separate estimate of the
number of jobs retained by job type, by the contractor/grantee and separately by any
subcontractor(s)/subgrantee(s), in the United States and outlying areas. A job cannot be
reported as both created and retained,

(8) If the Contractor/Grantee meets the criteria set forth below, the names and total compensation
of each of the five most highly compensated officers of the Contractor for the calendar year in
which the contract is awarded. This requirement applies only if:

(i) In the Contractor’s/Grantee’s preceding fiscal year, the Contractor/Grantee

received-—
(A) 80-percent or more of its annual gross revenues from Federal contracts (and

subcontracts), loans, grants (and subgrants) and cooperative agreements; and
(B) $25,000,000 or more in annual gross revenues from Federal contracts (and
subcontracts), loans, grants (and subgrants) and cooperative agreements; and

- 19 - Contractor Initials M ,
Date 3!‘2_.\5’[0?{




Page 5 of 10

(ii) The public does not have access to information about the compensation of the senior
executives through periodic reports filed under section 13(a) or 15(d) of the Securities
Exchange Act of 1934 (15 U.S.C. 78m(a) 780(d)) or section 6104 of the Internal
Revenue Code of 1986.

(9) For subcontracts/subgrants valued at less than $25,000 or any subcontracts/subgrants awarded
to an individual, or subcontracts/subgrants awarded to a subcontractor/subgrantee that in the
previous tax year had gross income under $300,000, the Contractor shall only report the
aggregate number of such first tier subcontracts/subgrants awarded in the month and their
aggregate total dollar amount.

(10) For any first-tier subcontract/subgrant funded in whole or in part under the Recovery Act,
that is over $25,000 and not subject to reporting under paragraph 9, the contractor shall require
the subcontractor/subgrantee to provide the information described in (i), (ix), (x), and (xi) below
to the contractor for the purposes of the monthiy report. The contractor shall advise the
subcontractor that the information will be made available to the public as required by section
1512 of the Recovery Act. The contracior shall provide detailed information on these first-tier
subcontracts as follows:

(i) Unique identifier (DUNS Number) for the subcontractor/subgrantee receiving the
award and for the subcontractor’s/subgrantee’s parent company, if the
subcontractor/subgrantee has a parent company;

(ii) Name of the subcontractor/subgrantee;

(iii) Amount of the subcontrac.t/subgrant award;

(iv) Date of the subcontract/subgrant award;

(v) The appIicabl.e North American Industry Classification System (NAICS) code;
(vi) Funding agency;

(vii) A description of the products or services (including construction) being provided
under the subcontract/subgrant, including the overall purpose and expected outcomes or
resulis-of the subcontract/subgrant;

(viii) Subcontract/subgrant number (the contract number assigned by the prime
contractor),

(ix) Subcontractor’s/subgrantee’s physical address including street address, city, state,
and country. Also include the nine-digit zip code and congressional district if applicable;

~ (x) Subcontract/subgrant primary performance location including street address, city,
state, and country. Also include the nine-digit zip code and congressional district if

applicable;

(xi) If the Contractor/Grantee meets the criteria set forth below, the names and total
compensation of each of the subcontractor’s five most highly compensated officers, for
the calendar year in which the subcontract is awarded. This requirement applies only if}

Contractor Initials ﬂ ‘?
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(A) 1In the subcontractor’s/subgrantee’s preceding  fiscal year, the
subcontractor/subgrantee received:

(1) 80 percent or more of its annual gross revenues in Federal contracts
(and subcontracts), loans, grants (and subgrants), and cooperative
agreements; and

(2) $25,000,000 or more in annual gross revenues from Federal contracts

(and subcontracts), loans, grants (and subgrants), and cooperative
agreements; and '

- (B) The public does not have access to information about the compensation of the

senior executives through periodic reports filed under section 13(a) or 15(d) of

the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104
of the Internal Revenue Code of 1986;

(11) The contractor/grantee shall require the subcontractor/sub-grantee to register with
the federal government Central Contractor Registration (CCR) database at www.ccr.gov.

Inspection:

The Contractor/Grantee agrees that the Comptroller General of the United States, an appropriate Inspector
General appointed under section 3 or 8G of the Inspector General Act of 1978 (5 U.S.C. App.), or an
authorized representative of either of the foregoing officials, or of the State of New Hampshire shall have

access to and the right to:

(1) Examine any of the Contractor’s/Grantee’s or any subcontractor’s/subgrantee’s records that
pertain to and involve transactions relating to this contract/grant or a subcontract/subgrant

hereunder; and

(2) Interview any officet or employee regarding such transactions. The Contractor/Grantee shall
insert a clause containing all the terms of this section, including this paragraph, in all
subcontracts under this contract. The clause may be altered only as necessary to identify
properly the contracting parties and the Contracting Officer/Grant Manager under the

Government prime contract.

Whistleblower Protection Notice:

ARRA Section 1553 establishes whistleblower protections that apply to the contractor/grantee, and any
sub-contractor/subgrantee pursuant to this agreement. The Contractor shall post notice of employees
rights and remedies for whistleblower protections provided under section 1553 of the American Recovery
and Reinvestment Act of 2009 (Pub. L. 111-5). The Contractor shall include the substance of this clause
including this paragraph in all subcontracts. The posted notice required by this clause shall include
contact information to report fraud, waste, or abuse to the Inspector General of the federal department that
is the source of the ARRA funds for this contract/grant, fraud to the New Hampshire Attorney General’s
Office Criminal Bureau, and waste or abuse to the Office of Economic Stimulus. A notice for this

purpose is available at http://www nh.gov/recovery/.

4, The Contractor/Grantee agrees to comply with the Emergency Economic Stabilization Act of
2008 requirements (as amended in Section 1608 of the Recovery Act), 12 U.8.C. 5217(b), which provide
forthe inclusion and utilization, to the maximum extent practicable, of minorities (as such term is defined

- 21 - Contractor Initials /d Q
Date 5{7[ 75 [gt




Page 7 of 10

in section 1204(c) of the Financial Institutions Reform, Recovery, and Enforcement Act .of 1989 (12
U.S.C. 1811 note)) and women, and minority- and women-owned businesses (as such terms are defined in
12 U.S.C.1441a(r)(4) of this title), and individuals with disabilities and businesses owned by individuals

with disabilities;

5. The Contractor/Grantee agrees to comply with the National Environmental Policy Act of 1969
(P.L. 91-190) requirements in Section 1609, including requirements for plans and projects to be reviewed
and documented in accordance with those processes; and Executive Order 11514; notification of violating
facilities pursuant to Executive Order 11738; protection of wetlands pursuant to Executive Order 11990
and State law: evaluation of flood hazards in floodplains in accordance with Executive Order 11988;
assurance of project consistency with the approved State management program developed under the
Coastal Zone Management Act of 1972 (16 U.S.C, §§1451 ef seq.); conformity of Federal Actions to
State (Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended
(42 U.S.C. §§7401 ef seq.); protection of underground sources of drinking water under the Safe Drinking
Water Act of 1974, as amended (P.L. 93-523); and protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-205);

6. The Contractor/Grantee agrees to comply with all anti-discrimination and equal opportunity
statutes, regulations, and Executive Orders that apply to the expenditure of funds under Federal contracts,
grants, cooperative agreements, loans, and other forms of Federal assistance, and all State and federal
anti-discrimination statutes including but not limited to: Title VI of the Civil Rights Act of 1964,which
prohibits discrimination on the basis of race, color, or national origin; Title IX of the Education
Amendments of 1972, (20 U.S.C. §§ 1681-1683 and 1685-1686), which prohibits discrimination on the
basis of sex; Section 504 of the Rehabilitation Act of 1973 as amended (29 U.S.C. §794), which prohibits
discrimination on the basis of handicaps; the Age Discrimination Act of 1975 as amended (42 U.S.C.
§§6101-6107), which prohibits discrimination on the basis of age; the Drug Abuse Office and Treatment
Act of 1972 (P.L.92-255), as amended, relating to nondiscrimination on the basis of drug abuse; the
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970
(P.L. 616), as amended, relating to nondiscrimination on the basis of alcohol abuse or alcoholism; §§523
and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§ 290 dd-3 and 290 ee-3), as amended,
relating to confidentiality of alcohol and drug abuse patient records; Title VIII of the Civil Rights Act of
1968 (42 U.S.C. §§3601 ef. seq.), as amended, relating to nondiscrimination in the sale, rental or
financing of housing; Executive Order 11246; any other nondiscrimination provisions in ARRA, and any
program-specific statutes with anti-discrimination requirements; as well as generally applicable civil
rights laws including, but not limited to, the Fair Credit Reporting Act, 15 U.S,C. § 1681 ef seg.; the
Americans With Disabilities Act, 42 U.S.C. §§ 12101 et seg.; Title VII of the Civil Rights Act of 1964,
42 U.S.C. 2000e et seq., relating to employment rights and preventing employment discrimination; the
Equal Educational Opportunities Act, 20 U.S.C. § 1703, prohibiting denial of an equal educational
opportunity to an individual on account of his or her race, color, sex, or national origin; the Age
Discrimination in Employment Act, 29 U.S.C. § 634, prohibiting age discrimination against persons 40
years of age or older; the Uniform Relocation Act, 42 US.C.A. § 4601 et seq., establishing uniform
policies to compensate people displaced from their homes or businesses by state and local government
programs; and New Hampshire Revised Statutes Annotated Chapter 354-A, prohibiting certain
discrimination in employment, in places of public accommodation and in housing accommodations.

7. The Contractor/Grantee agrees to comply with 40 U.S.C. §§ 3701, et seq., Contract Work Hours
and Safety Standards Act; 41 U.S.C. §§ 51-58, Anti-Kickback Act of 1986; 41 U.S.C. § 265 and 10
U.S.C. § 2409 relating to whistleblower protections; the Hatch Act, 5 U.S.C. §§1501-1508 and 7324-
7328, which limits the political activities of employees whose principal employment activities are funded
in whole or in part with Federal funds; and the Lead-Based Paint Poisoning Prevention Act (42 U.S.C.
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§8401 ef seq.), which prohibits the use of lead-based paint in construction or rehabilitation of residence
structures. )

8. The Contractor/Grantee agrees to comply with 31 U.S.C. § 1352, relating to limitations on the use
of appropriated funds to influence certain Federal contracts and New Hampshire Revised Statute
Annotated 15:5 which prohibits to use of funds appropriated or granted by the State for lobbying or
electioneering.

Limitations on the use of federal Grant or Contract Funds for Lobbying:

a The law prohibits Federal funds from being expended by the recipient or any lower tier
sub-recipients of a Federal contract, grant, loan, or cooperative agreement to pay any person for
influencing or attempting to influence a Federal agency or Congress in connection with the awarding of
any Federal contract, the making of any Federal grant or loan, or the entering into of any cooperative
agreement. The extension, continuation, renewal, amendment or modification of any Federal contract,
grant, loan, or cooperative agreement is also covered. '

b. Federal-aid contractors, consultants, and grant recipients as well as lower tier
subcontractors, subconsultants, and grant sub-recipients are also subject to the lobbying prohibition.

c. To assure compliance, for any coniract or grant, including any sub-contract or grant
exceeding $100,000 the contractor/grantee and sub-contractor/sub-grantee must submit and update as
required a “Disclosure of Lobbying Activities” form, (OMB Standard Form LLL), available at
httpy//www.nh.gov/recovery/library/index.htm.

1. During the grant or contract period, contractors/grantees and sub-contractors/sub-
grantees must file disclosure form (Standard Form LLL) at the end of each calendar year in which there
occurs any event that requires disclosure or that materially affects the accuracy of the information
contained in any previously filed disclosure form.

9. Lower tier certifications should be maintained by the next tier above (i.e. prime
contractors/grantees will keep the subcontractors/subgrantee’s certification on file, etc. )

3. Standard Form LLL will be provided during contract execution for utilization during

the required contract period.

Funds appropriated under the ARRA can, under certain citcumstances, be used for grants to nonprofit
organizations. However, grants cannot be awarded to a nonprofit organization classified by the Internal

Revenue Service as a 501{c)(4) organization unless that organization certifies that it will not engage in
jobbying activities, even with their own funds (see Section 18 of the Lobbying Disclosure Act, 2 US.CA

§.1611).

9. The Contractor/Grantee agrees to comply with The National Historic Preservation Act of 1966, as
amended (16 U.S.C. §470), Executive Order 11593 (identification and protection of historic properties)
and the Archaeological and Historic Preservation Act of 1974 (16 U.S.C. §§469a-1 et. seq.}; and related
statutes, including requirements for plans and projects to be reviewed and documented in accordance with

those processes.

10. The Contractor/Grantee, and any subcontractor/subgrantee, shall immediately refer to an
appropriate inspector general within the U.S, Department of Housing and Urban Development, Office of
the Inspector General, and to the Public Integrity Unit of the New Hampshire Attorney General’s Office
(603) 271-3671, any credible evidence that a principal, employee, agent, contractor, sub-grantee,
subcontractor or subgrantee, or other person has submitted a false claim under the False Claims Act or has
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committed a criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or
similar misconduct involving those funds, '

The Contractor/Grantee, and any subcontractor/subgrantee agree to maintain at each worksite and
location of work funded by this Agreement a poster describing how to report fraud, waste, or abuse of
ARRA funds. A model poster for this purpose, which also incorporates the whistieblower notice.

requirements, is available at hitp://www.nh.gov/recovery/.

11 Any funding provided to the Contractor/Grantee pursuant to the Recovery Act that is
supplemental to an existing grant is one-time funding.

12. The Recovery Act funds are not eligible for costs incurred prior to the date of obligation.

13. The Contractor/Grantee agrees that in compliance with ARRA section 1604 none of the funds
appropriated or otherwise made available in this Act may be used by any State or local government, or.
any private entity, for any casino or other gambling establishment, aquarium, zoo, golf' course, or
swimming pool.

14, The Contractor/Grantee agrees to establish and maintain a proper accounting system in
accordance with generally accepted accounting standards,

To maximize the transparency and accountability of funds authorized under ARRA as required by
Congross and in accordance with 2 CFR 215, subpart ___. 21 “Uniform Administrative Requirements for
Grants and Agreements” and OMB A-102 Common Rules provisions, the Contractor/Grantee agree to
maintain records that identify adequately the source and application of Recovery Act funds.

For recipients covered by the Single Audit Act Amendments of 1996 and OMB Circular A-133, “Audits
of States, Local Governments, and Non-Profit Organizations,” recipients agree to separately 1dent1fy the
expenditures for Federal awards under the Recovery Act on the Schedule of Expenditures of Federal
Awards (SEFA) and the Data Collection Form (SF-SAC) required by OMB Circular A-133. This shall be
accomplished by identifying expenditures for Federal awards made under Recovery Act separately on the
SEFA, and as separate rows under Item 9 of Part III on the SF-SAC by CFDA number, and inclusion of
the prefix “ARRA-" in identifying the name of the Federal program on the SEFA and as the first
characters in Item 9d of Part ITl on the SF-SAC.

Recipients agree to separately identify to each sub-recipient, and document at the time of sub-award and
at the time of disbursement of funds, the Federal award number, CFDA number, and amount of Recovery
Act funds. When a recipient awards Recovery Act funds for an existing program, the information
furnished to sub-recipients shall distinguish the sub-awards of incremental Recovery Act funds from

regular sub-awards under the existing program.

Recipients agree to require their sub-recipients to include on their SEFA information to specifically
identify Recovery Act funding similar to the requirements for the recipient SEFA described above. This
information is needed to allow the recipient to properly monitor sub-recipient expenditure of ARRA funds
as well as oversight by the Federal awarding agencies, Offices of Inspector General, the Government

~ Accountability Office, and the State of New Hampshire.

Where applicable, Recipients will cause to be performed the required financial and compliance audits in
accordance with the Single Audit Act Amendments of 1996 and OMB Circular No. A-133, “Audits of
States, Local Governments, and Non-Profit Organizations.” '
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15. Debarment. The Contractor/Grantee by signing this Agreement cerfifies that the
Contractor/Grantee, including all principals, is not currently under debarment or suspension and has not
been under debarment or suspension within the past three years, as required by 49 CFR 29,510. The
Contractor/Grantee agrees to notify the Contracting Officer/Grant Manager within 30 days of being

debarred or suspended from federal government contracts.

16.  The Contractor/Grantee certifies by entering into this contract that it has the institutional,
managerial, and financial capability to ensure proper planning, management, and completion of the
project described in this Agreement. :

17.  The Contractor/Grantee agrees to comply with the prohibitions on-the giving of gifts to public
officials established by RSA chapter 15-B.

18. The Contractor/Grantee agrees to post any job openings resulting from this contract/grant on the
Department of Employment  Security NHWorks Job  Match  System, - available  at

https:/nhworksjobmatch.nhes.nh.gov/.

19. The Contractor/Grantee shall cause the provisions of this Exhibit C of the General Provisions to
be inserted in all subcontracts for any work or project activities covered by this Agreement so that the
provisions will be binding on each subcontractor or subgrantee. The Contractor/Grantee shall take such
action with respect to any subcontract as the State, or, the United States, may direct as a means of
enforcing such provisions, including without limitation, sanctions for noncompliance.
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NH Department of Health and Human Services
STANDARD EXHIBIT D

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections.5161-5160 of the.Drug-Free Workplace Act.of 1988 (Pub..L.. 100-690, Title V, Subtitie D; 41 U.S.C.
701 et seq.), and further agrees to have the Contractor's representative, as identified in Sections 1.11 and
1.12 of the General Provisions execute the following Certification:

ALTERNATIVE | - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free
Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31, 1989
regulations were amended and published as Part |l of the May 25, 1990 Federal Register (pages 21681-
21691), and require certification by grantees {and by inference, sub-grantees and sub-contractors), prior to
award, that they will maintain a drug-free workplace. Section 3017. 630( ) of the regulation provides that a
grantee {and by inference, sub-grantees and sub-contractors) that is a State may elect to make one
certification to the Department in each federal fiscal year in lieu of certificates for each grant during the
federal fiscal year covered by the certification. The certificate set out below is a material representation of
fact upon which reliance is placed when the agency awards the grant. False certification or viotation of the
certification shall be grounds for suspension of payments suspension or termination of grants or
government wide suspension or debarment. Contractors using this form should send it to:

Commissioner
NH Department of Health and Human Services
129 Pleasant Street,
Concord, NH 03301-6505

{A) The grantee certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a staternent notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace
and specifying the actions that will be taken against employees for violation of such prohibition;

{b) Establishing an ongoing drug-free awareness program to inform employees about—

{1) The dangers of drug abuse in the workplace;

{2) The grantee's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs
and

{4 The penalties that may be imposed upon employees for drug abuse violations
occurring in the workplace;

NH DHHS, Office of Business Operations Contractor Initials: )
Standard Exhibit D — Certification Regarding Drug Free Workplace Reguirements . (e
January 2009 Date; 2 5] %
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(¢} Making it a requirement that each employee to be engaged in the performance.of the grant
be given a copy of the statement required by paragraph {a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employes will—

{1) Abide by the terms of the statement; and

(2) Notify the empioyer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such
-senviction; .

(e) Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph (d}2) from an employee or otherwise receiving actual notice of such
conviction. Employers of convicted empioyees must provide notice, including position title,
to every grant officer on whose grant activity the convicted empioyee was working, uniess
the Federal agency has designated a central point for the receipt of such notices. Notice
shall include the identification number(s} of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d}(2), with respect to any employee who ls so convicted—

N Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

(2) Reguiring such embloyee to participate satisfactorily in a drug abuse assistance or

rehabilitation program approved for such purposes by a Federal, State, or local
health, law enforcement, or other appropriate agency;

{g) Making a good faith effort to continue to maintain a drug-free workplace through impiementation
of paragraphs (a), (b), (), (d), (), and (f).

{B) The grantse may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, state, zip code) (list each location) .
2 Industrial Park Drive, Concord, Merrimack County, NH 03301 '

Check [lif there are workplaces on file that are not identified here.

Community Action Program Belknap-Merrimack
Counties, Inc. From: 9/30/2008 To: 7/30/2012

(Contractor Name) {Period Covered by this Ceriification)

Ralph Littlefield, Executive Director
(Name & Title of Authorized Contractor Representative)

"\%E% \p \ August 25, 2009
{Contractor R%Dresent eStgnatureQ ‘. (Date)
NH DHHS, Office of Business Cperations ' . Contractor initials: '§ é‘

Standard Exhibit D - Certification Regarding Drug Free Workplace Requiraments . / .~../ i
January 2009 Date; ‘75 2o ‘(’
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NH Department of Health and Human Services
STANDARD EXHIBIT E -
CERTIFICATION REGARDING LOBBYING

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of Section
319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31 U.8.C. 1352,
and further agrees to have the Contractor's representative, as identified in Sections 1.11 and 1.12 of the General
Provisions execute the foliowing Certification:

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS

Programs (indicaie applicable program covered);
*Temporary Assistance to Needy Families under Title IV-A
*Child Support Enforcement Program under Title IV-D
*Social Services Block Grant Program under Title XX
*Medicaid Program under Title XiX

*Community Services Block Grant under Title V!

*Child Care Development Block Grant under Title 1V

Contract Period: 8/30/2009 through 7/30/2012

The undersigned certifies, to the best of his or her knowledge and helief, that;

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the awarding of any Federal contract, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-contractor).

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
- or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-contractor), the
undersigned shall complete and submit Standard Form LLL, (Disclosure Form to Report Lobbying, in
accordance with its instructions, attached and identified as Standard Exhibit E-1.)

(3} The undersigned shall require that the language of this certification be Included in the award document for
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative
agreements) and that alf sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject
to a civil penalty of not less than $10,000 and not more than $400,000 for each such failure.

% ‘Q\\ Ralph Littlefield, Executive Director
(Contractor I'\’Nppresenta?we ighatllré) (Authorized Contractor Representative Name & Title)
Community Action Program

Belknap~Merrimack Counties, Inc. Auqust 25, 2009

{Contractor Name) {Date)

NH DHHS, Office of Business Operations Contractor Initials:
Standard Exhibit £ — Certification Regarding Lobbying 7
January 2009 Date;__ T8/ "5/ O

- 28 - . 7



Page 1 of 3
NH Department of Health and Human Services
| STANDARD EXHIBIT F

CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
‘Execitive Office of the President, Executive Order 12549 and 45 CFR Part 76 regarding ‘Debarment,
Suspension, and Other Responsibility Matters, and further agrees to have the Contractor's
representative, as identified in Sections 1.11 and 1.12 of the General Provisions execute the following
Certification:

INSTRUCTIONS FOR CERTIFICATION

1.

By signing and submitting this proposal (contract), the prospective primary participant is
providing the certification set out below.

The inability of a person to provide the certification required below will not necessarily resuit
in dental of participation in this covered transaction. If necessary, the prospective participant
shall submit an explanation of why it cannot provide the certification. The certification or
explanation will be considered in connection with the NH Department of Health and Human
Services' (DHHS) determination whether to enter into this transaction. However, failure of
the prospective primary participant to furnish a certification or an expianation shall disqualify
such person from participation in this transaction.

The certification in this clause Is a material representation of fact upon which reliance was
placed when DHHS determined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous certification, in addition to
other remedies available to the Federal Government, DHHS may terminate this transaction
for cause or default.

" The prospective primary participant shall provide immediate written notice to the DHHS

agency to whom this proposal (contract) is submitted if at any time the prospective primary
participant learns that its certification was erroneous when submitted or has become
erroneous by reason of changed circumstances.

The terms "covered transaction,” “debarred,” “suspended,” "ineligible,” “lower tier covered
transaction,” "participant,” "person,” “primary covered transaction,” "principal,” “proposal,” and
“voluntarily excluded," as used in this clause, have the meanings set out in the Definitions
and Coverage sections of the rules implementing Executive Order 12549: 45 CFR Part 76.
See the attached definitions.

The prospective primary participant agrees by submitting this proposal (contract) that, should
the proposed covered transaction be entered into, it shall not knowingly enter into any lower
tier covered transaction with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation In this covered transaction, unless authorized by
DHHS.

NH DHHS, Office of Business Cperations Contractor Initials; (¢ éi

Standard Exhiblt F — : -
Ceriification Regarding Debarment, Suspension and Other Responsibllity Matters [ — / ¢
January 2009 Date: ﬁ__’ 5 ()C,'.w
Page 1 of 3 / /
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7. The prospective primary participant further agrees by submitting this proposal that it will
inciude the clause titled “Certification Regarding Debarment, Suspension, ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions," provided by DHHS, without
modification, in all lower tier covered transactions and in all solicitations for lower tier covered

transactions.

8. A participant in a covered transaction may rely upon a certification of a prospective
participant in a lower tier covered.transaction that it is not debarred, suspended, ineligible, or
involuntarily excluded from the covered transaction, unless it knows that the certification is
-erroneous.~ A-participant -may -decide the method and-frequenoy-by -which -it -determines the
eligibility of its principals. Each participant may, but is not required to, check the
Nonprocurement List (of excluded parties).

9. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The
knowledge and information of a participant is not required to exceed that which is normailly
possessed by a prudent person in the ordinary course of business dealings.

10. Except for transactions authorized under paragraph € of these instructions, if a participant in
a covered transaction knowingly enters into & lower tier covered fransaction with a person
who is suspended, debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal government, DHHS may
terminate this transaction for cause or default.

PRIMARY COVERED TRANSACTIONS ‘
(1) The prospective primary participant certifies to the best of its knowiedge and belief, that it and

its principals:

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or
* voluntarily excluded from covered transactions by any Federal department or agency,

(b) have not within a three-year period preceding this proposal (contract) been convicted of
or had a civil judgment rendered against them for commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a public
(Federal, State or iocal) transaction or a contract under a public transaction; viclation of
Federal or State antitrust statutes or commission of embezziement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen

property,;

(c) are not presently indicted for otherwise criminally or civilly charged by a governmental
entity (Federal, State or local) with commission of any of the offenses enumerated in
paragraph (){b) of this certification; and

(d) have not within a three-year period preceding this application/proposal had one or more
public transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal

{(contract).

NH DHHS, Office of Businass Operations ) Contractor Initials: Zg ' é

Standard Exhibit-F —

Certlfication Regarding Debarment, Suspension and Other Responsibllity Matters [ ) _7f .
January 2009 . Date: <5 75/ £F
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LOWER TIER COVERED TRANSACTIONS
By signing and submitting this lower tier proposal (contract), the prospective lower tier participant,
as defined in 45 CFR Part 76, certifies to the best of its knowledge and belief that it and its
principals:

(a) are not presentiy debarred, suspended, proposed for debarment, declared ineligible,
or voluntarlly excluded from participation in this transaction by any federal
department or agency,

- {b) where the prospective lower tier participant is unable to certify to any of the above,
such prospective participant shall attach an explanation to this proposal (contract).

The prospective lower tier participant further agrees by submitting this proposal (contract) that it
will include this clause entitled "Certification Regarding Debarment, Suspension, Ineligibility, and
Voluntary Exclusion - Lower Tier Covered Transactions,” without modification in all lower tier
covered transactions and in all solicitations for lower tier covered transactions.

Ralph Littlefield, Executive Director

(Contractér Represenlatwe S@Qatura) ........ — {Authorized Contractor Representative Name & Title)
Community Action Program

Belknap-Merrimack Counties, Inc. August 25, 2009

(Contractor Name) {Date)

NH DHHS, Office of Business Operations ' Contractor initials; 2 %
Standard-Exhibit F - )

Certification Regarding Debarment, Suspension and Other Responsibillty Matters ! / — / e
January 2009 Date N o (f
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NH Department of Health and Human Services
STANDARD EXHIBIT G

CERTIFICATION REGARDING -
THE AMERICANS WITH DISABILITIES ACT COMPLIANCE

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor's
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following

certification:

1. By signing and submitting this proposal (contract) the Contractor agrees to make reasonable
efforts to comply with all applicable provisions of the Americans with Disabilities Act of 1990.

%A& Ralph Littlefield, Executive Director

(Contragtor Repfésent@ Signature) "\ (Authorized Contractor Representative Name & Title)

Community Action Program

Belknap-Merrimack Counties, [nc. August 25, 2009

(Contractor Name) {Date)

NH DHHS, Office of Business Operations Contractor Initials:
Standard Exhlolt G — Certification Regarding the Americans With Disabillties Act . / ' /oo
January 2009 Date: B‘) N 4 o o
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NH Department of Health and Human Setrvices
| STANDARD EXHIBIT H |
__E_-RTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103-227, Part C - Environmental Tobacco Srnoke, also known as the Pro-Children Act of 1994
(Act), requires that smoking not be permitted in any portion of any indoor facility owned or leased or
" contracted for by an entity and used routinely or regularly for the provision of health, day care, education,
or library services to children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not. apply to children's services provided in private residences, facilities funded solely by
Medicare or Medicaid funds, and portions of facilities used for inpatient drug or alcohot treatment. Failure
to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day andfor the imposition of an administrative compliance order on the responsible entity.

The Contractor identified in Section 1.3 of the General Provisions agrees, by signature of the Contractor's
representative as identified in Section 1.11 and 1.12 of the General Provisions, to execute the following

certification:

1. By signing and submitting this contract, the Contractor agrees to make reasonable efforts to comply
with all applicable provisions of Public Law 103-227, Part C, known as the Pro-Children Act of 1994,

Ralph Littlefield, Executive Director
(Autharized Contractor Representative Name & Title)

Representative Si

Community Action Program
Belknap~Merrimack Counties, Inc. hugust 25, 2009

{Contractor Name) (Date)

‘NH DHHS, Office of Business Operations Contractor Initjals;_
Standard Exhibit H - Certification Regarding Environmental Tobacco Smoke ,_7 .
Date: ‘Xij iré \f?J O

January 2008
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State ﬂfrﬁi&ﬁi Hampshive
- Beparvtment of State

CERTIFICATE

| I, William M. Gardner, Secretary of State of the State of New Hampsilire, do hereby
certify that COMMUNITY ACTION PROGRAM BELKNAP AND MERRIMACK
COUNTIES, INC. 1s a New Hampshire noﬁproﬁt corporation formed May 28, -1 965. 1
further certify that it is ir good standin g as far ﬁs this office is concerned, haviné ﬁled the

return(s) and paid the fees required by law. -

In TESTIMONY WHEREOQOF, I hereto

set my hand and cause to be affixed

Pihe Seal of the State of New Hampshire,
gis 15" day of April A.D. 2009

William M., Gardner
Secretary of State




CERTIFICATE OF VOTE

I, _ Dennis T, Martino , do hereby certify that:
Community Action Program
1. I am the duly elected Clerk of _ Belknap-Merrimack Counties, Inc.

Name of Corporation -

(hereinafter the “Corporation”).

2. The following are true copies of two resolutions duly adopted at a meeting of the

Board of Directors of the Corporation held on June 11 , 2009
{See attached)

RESOLVED: That this Corporation enter into a contract with the State

of New Hampshire, acting through its Department of Health and Human
Services, Divisién of Community Based Care Services, Bureau of
- Homeless and Housing Services, concerning the folloﬁing matter;
Homelessness Prevention aﬁd Rapid Re-Housing funds made available

by the American Recovery and Reinvestment Act of 2009.

RESOLVED: That the (Executive Director) (President) (Vice-Rresident)
(Treasurer) hereby is authorized on behalf of this Corporation to enter
into the said contract with the State and to execute any and all
documents, agreements and other instruments, and any amendments,
revisions, or modifications thereto, as #)he may deem necessary,

desirable or appropriate.

3. The foregoing resolutions have not been amended or revoked and remain in full

force and effect as of August 25 , 2009,




Ralph Littlefield is duly elected (Exécutive
Director) (President) (Ve President) (Freasurer) of the Corporation.

(Seal)

(Corporation) Signature of Board Secretary
State of New Hampshire

County of Merrimack

The foregoing instrument was acknowledged before me this 250 dayor  Bugust  '9gpg

py Dennis T. Martino
Name of Board Secretary

(Seal) \Z,z’;@_uu, \7/) i @

(Notary Public) Name: Elaine N. Roundy
' Title: Notary PublicHustiee-of-thePeace

Commission Expires:

\l

ELAINE N. ROUNDY, Notary Public
#y Commission Expires September 27, 2011



COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

CORPORATE RESOLUTION

The Board of Directors of Community Action Program Belknap-Merrimack Counties,
Inc, authorizes the Executive Director, Deputy Director, President, Vice-President(s) or
Treasurer of the Agency to sign contracts with the State of New Hampshire, Departments of the
Federal Government, and public or private nonprofit agencies including, but not limited to the

Jollowing: -~ -

e Department of Administrative Services for food distribution programs
¢ Department of Education for nutrition programs
¢ Department of Health and Human Services
—~ Bureau of Elderly and Adult Services for elderly programs
— Bureau of Homeless and Housing Services for homeless/housing programs
Division of Children, Youth, and Families for child care programs
— Division of Family Assistance for Community Services Block Grant
— Division of Public Health Services for public health programs
Department of Justice for child advocacy/therapy programs
Department of Transportation-Public Transportation Bureau for transportation programs
Public Utilities Commission for utility assistance programs
Workforce Opportunity Council for employment and job training programs
Department of Resources and Economic Development
Governor’s Office of Energy and Planning for Head Start, Low Income Energy
Assistance, Weatherization and Block Grant programs
New Hampshire Community Development Finance Authority
New Hampshire Housing Finance Authority
U. 8. Department of Housing and Urban Development
and other departments and divisions as required

e o & o o+
i

This Resolution authorizes the signing of all supplementary and subsidiary documents
necessary to executing the authorized contracts as well as any modifications or amendments
relative to said contracts or agreements.

This Resolution was approved by the Board of Directors of Community Action Program
Belknap-Merrimack Counties, Inc. on June 11, 2009, and has not been amended or revoked and
remains in effect as of the date listed below.

August 25, 2009 ,&W%@

Date Dennis Martino
Secretary/Clerk

SEAL

Agency Corporate Resolution



ACORD, CERTIFICATE OF LIABILITY INSURANCE

OP ID
COMMA-~1

DATE (MMDDYYYY)
06/05/09

PRODUCER

Ferdinando Inuranue Asgoc Tnc
637 Chastnut Btreet
Manchester NH 03104

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Phone: 603-669-3218 Fax:603-645-4331 INSURERS AFFORDING COVERAGE NAIC #
INSURED ’ INSURER A! Philudelphis Insurance Cos.
Corrmunitk; chh.:’..on Programsg INSURERB: Waugau Ins Co.
pelkna an Ho m;glﬁ: Counties Inc INSURERC:  Hanover Insurance Company 22292
Eogéogg NH003302 NSURERD: N, H. M. M. JUA
INSURERE: _Markel American Insurance
GOVERAGES

* THE FOLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSLIED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDIGATED; NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFIGATE MAY BE ISSUED QR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN [S SUBJEGT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

POLICIES, AGAREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
Lmswim VEFFECTIVE [POLICY EXPIRATION
LTR JNSRE TYPE OF INSURANGE POLICY NUMBER A (MMIDD/YY) | DATE (MMIDD/YY) LTS
GENERAL LIARILITY EACGH OCCURRENGE $1,000,000
- DAWAGE TOTREN
A X | COMMERCIAL GENERAL LIABILITY | PHPK 240746 06/17/09 06/17/10 PREMISES (Ea océfrgnca) $100,000
| cLams maoe: [ ] ocour MEDEXP (Anyonepersan)  |§ 5,000
| _|Pirectors/0fficer ( PHSD408471 04/01/09 | 04/01/10 |PERSONAL&ADVINURY |51,000,000
__J GENERAL ABGREGATE $£2,000,000
QEN'L AGGREGATE LIMIT APPLIES PER: FRODUCTS - COMPIOP AGG | $ 2, 000, 000
|| rouey[ ] RB% Loc Emp Ben. 1,000,000
| AUTOMOBILE LIABILITY COMBINEDSINGLELMIT | ¢ 9 000, 000
a [ X | Ay auro PHPK240746 06/17/09 | 06/17/10 |(Easccdent e
ALL OWNED AUTOS BODILY INJURY s
SCHEDULED AUTOS {Per person)
HIRED AUTOS BODILY INJURY "
| NON-OWNED AUTOS (Par accident)
| PROPERTY DAMAGE s
(Par accident)
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | &
ANY AUTO OTHER THAN EAACC 1§
AUTO ONLY: AGG s
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE $2,000,000
A | [ ]ocour- [ ctamsmece { PHUBOB7572 06/17/09 | 06/17/10 |AGGREGATE $2,000,000
s
DEDUCTIBLE 5
X | RETENTION  $10,000 $
WORKERSRgDHAFSEfpyTIDN AND X IT‘JRYSM%’S “ER
EMPLOYERS'
B | ANY PROPRIETORPARTNEREXECUTIVE WCKZ81446010017 06/17/09 | 06/17/10 |EL EACHACCIDENT 5500,000
oFFICERu\:i:MBE: EXCLUDED? ' EL. DISEASE - EA EMPLOYEH $ 500, 000
5N s —. E.L. DISEASE - POLICY LIMIT [ § 500, 000
OTHER ] _
C | Blanket Cr:l.me_ BDV1649128 03/27/09 03/27/10 Blanket £200,000
D | Professional | NRHTTALLBB2 12/30/08 12/30/09 Prof Liab 1,000,000

DESCRIPTION GF OPERATIONS / LOCATIONS / VEHICLES / EXGLUSIONS ADDED BY ENDORGEMENT I SPECIAL PROVISIONS
Attention: Anne Pocock

CERTIFICATE HOLDER

CANCELLATION

NHDEP(1

N# Dept of Health & Human
Services, Bureau of Homeless
& Houeing: Attn Anne Pocock

105 Pleasant St
Concord MH 03301

REPRESENTATIVES.

SHOULD ANY OF THE ABOVE DESCRIBED POLIGIES BE CANGELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TOMAIL 10
NOTICE TO THE GERTIFIGATE HOLDER NAMED TO THE LEFY, HUT FAILURE TO'DO 850 SHALL
IMPOSE ND GRLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

DAYS WRITTEN

AUWNZED RESENTATIV] :—/ >
L]

ACORD 26 {2001/08}

® ACORD CORPORATION 4988



Leone,
- McDonnel

& Roberts
PROFESSHNAL ASSORIATION
CERTIFIED PUBLIC ACCOUNTANTS

' WOLFEBORG « NORTH CONWAY |
o . . DOVER « PEMBROKE
To the Board of Directors ‘ : . *  STRATHAM
Community Action Program Belknap-Merrimack Counties, Inc.

Concord, New Hampshire

INDEPENDENT AUDITORS' REPORT

We have audited the accompanying statements of financial position of Community Action

~ Program Belknap-Merimack Counties, Inc. (@ New Hampshire nonprofit corporation), as
of February 29, 2008 and the related statements of activities and cash flows for the year
then ended. These financial statements are the responsibility of the Organization's
management. Our responsibility is to express an opinion on these financial staternents

. based on our audit. The prior year comparative information has been derived from the
Organization's 2007 financial statements and, in our report dated December 12, 2007, we
expressed an unqualified opinion on those statements.

We conducted our audit in accordance with auditing standards generally accepted in the
United States of America and the standards applicable o financial audits contained in
Govemment Auditing Standards, issued by the Comptroller General of the United States:
Those standards require that we plan and perform the audit to obtain reasonable’
assurance .about whether the financial statements are free of material misstatement. An
audi includes examining, on & test.basis, evidence supporting the amounts and disclo-
sures in the financial statements. An audit also includes assessing the accounting
_principles used and significant estimates made by management, as well.as evaluating the
overall financial statement presentation. We believe that our audit provides a reasonable

basis for our opinion.

In our opinion, the financial statements referred to above present fairly, in all material
respects, the financial position of Community Action Program Belknap-Merrimack
Counties, Inc. as of February 29, 2008, and the changes in its net assets and its cash
flows for the year then ended, in conformity with accounting principles generally-accepted
in the United States of America. ' ' ‘

In accordance with Government Auditing Standards, we have also issued our report dated
. November 14, 2008 on our consideration of Community Action Program - Belknap-
Merrimack Counties, Inc.'s internal control over financial reporting and our tests of its
cornpliance with certain provisions of laws, regulations, contracts and grant agreements,
and other matters. The purpose of that report is to describe the scope of our testing. of
internal control over financial reporting and compliance and the results of that testing and
not to provide an opinion on the internal control-over financial reporting or on compliance.
That report is an integral part of an audit performed in accordance with Government
Auditing Standards and should be considered in assessing the results of our audit.

1 .
NOMIDAKE D1ACT & § CHRED DAVIS ROAD » SUITE T) » PEMBROKE. NEW HAMPSHIRE 03275 « 603 2247491 » FAX 603 224-6550 « www.hinipa.com .



Our audit was conducted for the purpose of forming an opinion on the basic financial
statements taken as a whole. The accompanying schedules on pages 19 through 26 are
- presented for purposes of additional analysis and are not a required part of the financial
stalements of the Agency. The accompanying schedule of expenditures of federal awards
is presented for purposes of additional analysis as required by U.S. Office of Management
and Budget Circular A-133, Audils of States, Local Govemments, and Non-Profif
Organizations, and is also nol a required part of the basic financial statements. Such
information has been subjected to the auditing procedures applied in the audit of the basic
financial statements and, in our opinion, is fairly stated, in all material respects, in relation

“fo {he basic financial-stalements taken as a whole.  ~
Lot MeLonntll 5 s honts
| %%fé;m/ (osuiaitiar

November 14, 2008
Pembroke, New Hampshire



STATEMENTS OF FINANCIAL POSITION
FEBRUARY 29, 2008 AND FEBRUARY 28, 2007

ASSETS

‘ 005 2007

GURRENT ASSETS .

Cash . : § 773,062 5 614,434

Accounls receivable, trade less allowance for doubliull accounts 2485769 2,935,034
of $0 and $19,000 for 2000 and 2007, -respectively

Accounts receivable - Pembioke Elderly Housing o 402,196 378,066

Prepaid expenses R T 248,791 273,148
Tolal c:u'rrent assels 3,919,018 4,200,682

PROPERTY ) ' _

" Land, buildings and equipment : . 9,221,835 8,572,681
Construction in process . 88,998 88,908
{ess accumulated depreciation (4,068,025) {3,667,813)

Propery, net 5,241,808 4,993,866

OTHER ASSETS
Investment 33,250 32,250
Due from relaled party 139,441 139,441

Total other assets 172,681 171,691
: TCTAL ASSETS ) : $ 9,334,317 3 89,366,230
LIABILITIES AND NET ASSETS

GURRENT LIABILITIES 7
-Current portion of noles payable $ 132,066 5 100,354
Accounts payable, rade 780,506 1,252,074
Accrued expensas 1,522 487 1,358,038
Refundable advances 1,169,040 872,173

Total curren! liabilities 3,604,088 3,582,639
NONCURRENT LIABILITIES _
Noles payable, less current poriion shown above . 2,667,551 2,540,062
Total liabiliiies 6,271,639 6,122,701
NET ASSETS '
Unresiricled 2,517,875 2,686,418
Temporatlly restricled 544 803 557 119
Total nel assets 3,062,678 3,243,538
$ 6,366,230 .

TOTAL LIABILITIES AND NET ASSETS o . 4 8,334 317

See Notes to Financial Statements
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' COMMUNITY ACTION PROGRAM, BELKNAP - ME

| " STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED FEBRUARY 29, 2008
WITH COMPARATIVE TOTALS FOR THE YEAR ENDED FEBRUARY 28, 2007

Temporarily 2008

2007
"Unrestricted Restricted : Total Total
REVENUES AND OTHER SUPPORT
Granl awards $ 16,206,934 5 16,206,934 § 15,380,154
Other funds . - 3,305,076 5 2,358,508 5,663,584 5,451,512
tn-kind 1459329 " 7 1,459,329 1,328,439
Urited Way 193,217 183,217 199,200
Total revenues and other support 21,164,556 2,358,608 23,523,064 22,359,305
" NET ASSETS RELEASED FROM
RESTRICTIONS ) 2,370,824 (2,370,624)
Total 23,535,380 ~ {12,316) 23,523,064 22,359,305
EXPENSES
Cormipensation _ : 7,533,140 7,533,140 7,038,899
Payroll laxes and benefits 2,058,879 2,058,879 2,120,077
Travel - 285,901 285,901 280,479
Ocoupancy 862,913 7 BG2,913 784,627
Program services 8,016,056 9,016,056 8,653,433
Other costs 1,910,749 o - 1,910,749 2,062,031
Deprecialion 576,957 576,957 526,714
In-Kind 1,458,329 1,459,329 1,328,438
Total expenses 23,703,924 23,703,924 22,694,699
CHANGES IN NET ASSETS : (168,544) {12,316) {180,860) (335,394)
NET ASSETS - BEGINNING OF YEAR 2,686,419 557,119 3,243,538 3,578,832
NET ASSETS - END OF YEAR . ' $ 2517 B75 3 544 803- _§_ 3,062,678 $ 3243538

See Notes to.Financial Statements -
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COMMUNITY ACTION PROGRAM BELKNAP - MERRIMACK COUNTIES. INC,

STATEMENTS OF CASH FLLOWS
FOR THE YEARS ENDED FEBRUARY 29, 2008 AND FEBRUARY 28, 2007

See Notes to Financial Stateﬁ"uents

5

2008 2007
CASH FLOWS FROM OPERATING ACTIVITIES ' . ' .
Change in nel assets : $  (180,880). § {335,394)
Adj ustments to reconcile change in net assets to -
nel cash provided by operaling aclivilies:

_Depreciation ' 576,957 526,714
Gain on sale of properly - (7,445) (17,002)
(Increase) decrease in current assets! '

Accounts receivable 415,135 (278,136)
FPrepaid expenses 24,357 (9,177)
Increase (decrease) in current ilabllltles ' '
Accounts payable : {471,568) {910)
Accrued expenses 164,449 (480,897)
Refundable advances 296,867 110,553
NET CASH P_ROV[DED BY {USED IN) OPERATING ACTIVITIES 817,802 4484,249)
CASH FLOWS FROM INVESTING ACTIVITIES | .
Additions to property (565 ,548) (158,058)
investment in partnership {(1,000) (1,250)
Proceeds from sale of property 8,050 186,406
NET CASH (USED IN) PROVIDED BY INVESTING ACTIVITIES (558,498) 27,098
CASH FLOWS FROM FINANGING ACTIVITIES
Proceeds from.long term debt 486,164
Repayment of long term debt {100,766) (118,668)
NET CASH {USED IN) PROVIDED BY FINANGING ACTIVITIES L {100,766) 367,496
NET INCREASE (DECREASE] IN CASH - | | 158,628 . (89,655)
CASH BALANCE, BEGINNING OF YEAR . ' 614,434 704,089

CASH BALANCE, END DF YEAR : _ $ 773,062 $ 614,434

SUPPLEMENTAL D!SCLOSURE OF CASH FLOW INFORMATIDN ,

Cash paid during the year for lnleresl . $ 146,817 3 140,524

Non cash investing and financing transactlons . _ _

Property acquired ’ 0 794,508 % . 247,056
-Financed L ) _ o __(228,961) . (88,998)
Cash paid for property , L S - 8565548 $ 158,058



COMMUNITY ACTION PROGRAM .
BELKNAP-MERRIMACK COUNTIES, INC.

(Approved by Agency Board of Directors on 02/24/05
as part of the Agency Bylaws.)

STATEMENT OF PURPOSE

" The purpose the corporation includes providing assistance for the reduction
of poverty, the revitalization of low-income communities, and the empowerment of
low-income families and individuals to become fully self-sufficient through planning
and coordinating the use of a broad range of federal, state, local, and ofher assistance
(including private resources) related to the climination of poverty; the organization
of a range of services related to the needs of low-income families and individuals, so
that these services may have a measurable and potentially major impact on the
causes of poverty and may help the families and individuals to. achieve self-
sufficiency; the maximum participation of residents of the low-income communities
and members of the groups served to empower such residents and members to
respond to the unique problems and needs within their communities; and to secure 2
more active role in the provision of services for private, religious, charitable, and
neighborhood-based organizations, individual citizens, and business, labor, and
professional groups, who are able to influence the quantity and quality of
opportunities and services for the poor.

enr
. CAPBMCI Statement of Purpose



Effective 8/25/09

COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

BOARD OF DIRECTORS

‘Sara A. Lewko, President

Human Resources Coordinator
Merrimack County Admin. Bmldmg
-4-Clourt Street - :
Concord, NH 03301 -4306

228-0331 (work)

228-5585 (direct fax)

Charles Russell, Esq., Vice-President
P.O.Box 2124

Concord, NH 03302-2124

225-3185 (work) / 225-3166 (fax)
Charles-a-russell@verizon.net

Dennis Martino, Secretary-Clerk

4 Pinewood Drive

Contoocook, NH 03229

271-2793 (work) / 746-7506 (home)

Marilyn Ross, Treasurer
411 Grandview Road
Pembroke, NH 03275
485-3474 (home) -

Heather Brown

90 Main Street, Apt. 2
Pittsfield, NH 03263
§48-9660

Kathleen Crane

121 Prospect Street
Franklin, NH 03235
621-3456 (work)
934-7039 (home)

Susan Koerber

31 Stark Hwy. N.
Dunbarton, NH 03046
774-4512 (home)

enr
Agency Board-of Directors

Philip Daigneault

Belknap Cty. Commissioners Office
34 County Drive

Laconia, NH.03246

527-5400 (work)

527-5409 (fax)

Deborah LaPierre

270 South Main Street
Franklin, NH 03235
034-1956 (home)

John Hoar

74 Fairfield Drive
Concord, NH (13301
219-0779

Wanda Bourgeois

15 Hutchinson Street
Franklin, NH 03235
455-3557

Karen Painter

25 Old Wolfeboro Road
Alton, NH 03809
875-6252 (home)
934.2541 (work)

Theresa M. Cromwell

' 2 Sandogardy Pond Road

Northfield, NH 03276
856-6649

Kristen Hewey

78 Broadway Street
Concord, NH 03301
219-1345



Community Action Program
Belknap-Merrimack Counties, Inc.

Ke)g. Personnel

% Paid from  Amount Paid from

Name Job Title Salary Federal Funds  Federal Funds
..Rélph..Littleﬁeld, - . Executive Director. - $111,000,00 .0 USRS IS
TRichard Cote Director of Homeless and $ 35,997.00 - 10% $3,599.70

~Family Housing



EDUCATION

EMPLOYMENT

enr
Resune-R, Littlefield

RALPH LITTLEFIELD

94 Lovering Road
North Hampton, New Hampshire 03862

High School — Winnacunnet High School, Graduated June 1966
College Keene State College, Keene, NH, Graduated May 1971
' ‘Degree —Bachelor-of Education - -

January 1980 — Present
Community Action Program Belknap-Merrimack Counties, Inc.

Ex_ecutive Director

Responsible for the general administration of the agency which is

* comprised of 85 major programs and has an annual budget in

excess of $37 million dollars and a staff of 410 employees.

June 1978 — January 1980
Southwestern Community Services, Inc., Keene, New Hampshire

Deputy Director

1976 — June 1978
Southwestern Community Setrvices, Inc., Keene, New Hampshire
Head Start Director

1974 — 1975 _

Southwestern Community Services, Inc., Keene, New Hampshire

Program Coordinator-Food Stamp Program, Green Thumb Project,
Nutrition West

1974 — Head Counselor, Summet Neighboi'hood Youth Corps

1972 — Assistant Head Start Director, Cheshire County Head Start
Claremont, New Hampshire

June 1971 — General Services Director



58 Liberly Hill Rd.

Gilford NI 03249

(603)-524-6820
(603)-998-4978

| i?jchard L. Cote'

Experience business {rom a managerial prospective, growing personally,
while helping the business grow utilizing skdills achieved in my edacation.

2008 to Present  Community Action Progfam, Belknap-Merrimack Counties

Director of Homeless and Family Housing

Manage and oversee all homeless and family housing programs administered by
the Agency, these programs consist of, but are not [imited to; New Start
Program, Housing Security Deposit Guarantee Program, and the Homeless
Housing Revolving Loan Fund Program. Write budgets, grants, and proposal
applications for these and new programs in accordance to approved procedures.
Ensure that the Agency complies with all Federal, State, and local regulations
regarding homeless and family housing programs. Supervise all homeless and

housing staff.

2007 to 2008 Grappone Ford/Mazda Concord NH
Automobile Sales

Meet and greet customers who may be in the market for a new or used vehicle.
Determine what vehicle fits the needs of said customers, and attempt to make it
fit within the pre-set budget constraints. Assist the buyer with all aspects of the
vehicle purchase to ensure total satisfaction. Achieved Salesperson of the Month

status, August and November 2607

2006 to 2007 MB Housing Partnership Dover NH
QOccupancy Speciaiist

Perform all initia! certifications and recertification for the fourteen tax credit
properties within the portfolio as well as two project based section eight
properties managed by MB Management and located within the proximity

of the Housing Partnership office. Process all applicants Tor potential teasing
into our programs and execute all new leases. lo charge of marketing all vacant
units Lo ensure a timely turnover and re-lease of vacancies.

Ensure the eligibility of alf residents and applicants, a5 well as making sure that
all properties stay within regulation compliance.

Assist the property manager in day to day activities as necded.

2003-2006 Laconia Housing Authority Laconia NH
Property NManager
Manage 250 subsidized housing units located on five suitered sites
Achieved certilication in Rural Development Housmy, Low Income Tax
Credit lousing, and Sccuon § Housing, as well as hysical Inspections
and Fair Housing Laws
Maintain all pertinent infonnation to ensure each houschold is 10 campliance
to receive a subsidy.



1
Work witl tenants on a day to day basis to ensure that tenant/tenant relations
as well as tenant/management relations flow smoathiy.

Implement maintenance schedules to keep all properties looking good and
" running smoothly. Oversee a maintenance staff of four and make sure

they are performing all duties assipned.

Seek out grants from various organizations that help defray the costs of
upkeep for the older units and get them impleinented.

Procure contracts for major improvements io all five locations.

Complete reporting to agencies such as Rural Development, New Hampshire
Hausing and Finance Authority, and Housing and Urban Development.

Tarticipate it advisory capacity {6 assist the'Executive Directorin thie
development of new projects.

1997-2003 Wingate Apartments Laconia NH

Maintenance Supervisor/Co-Manager
Supervised staff of maintenance personnel, scheduled repair orders and
executed maintenance duties for 100 unif apartment complex.

‘Assisted in the preparation of yearly budgets with regards to major repairs
and oversee sub-coniractors.

Prepared monthly orders. ‘

Safeguarded property and acted as public relations between tenants and
management.

Promoted to Co-Manager in July 2001,

[996-1997 Cedar Lodpe/Brickyard Homeowners Assoc. Laconia NH

General Manager

Oversaw day to day operations of three different entities: a privately owned
condominium assoctation, a timeshare association, and an in house hotel-
style rental program.

Supervise a staff of 9 employees and communicated regularly with a 6
member Board of Directors.

tdentified problem areas in interior decorating, building, and grounds; the
driving force to prigritize, budget, and accomplish needed changes.

Expanded repeat business by increasing the standard of upkeep and
appearance of the rental units.

Explored and implemiented better avenues of marketing, including interaction
with other area businesses and arganizations, which resulted in an
increase of revenues of 12.4% in the first few maonths.

Education 2001 State of NMew Flampsinre Reahors Board Concord NI

Received Real Estate License

1991-1994  New Hampshire Techaical College Laconia NH

¥ Associates Degree inaccounting with craphasis on managerial accountig
as well as human resaurces and busimess operations. )

* Listed on the Mresident’s List lor four out of live semesters. and the Dean’s
List for onc semester, with an overall grade point average of 31.82 (4 poud
grading}



State of New Hampshire

Bureau of Homeless and Housing Services
Request for Proposals and

BUDGET FORM

Application for Funding

Attached is the budget fortn for the Homelessness Prevention and/or Rapid Re-Housing

Program.

Organization Name:
Program Title:

--[Facility -Type: - ~NIA-.

Budget Report Period: 08/30/09-07/30/12

Community Action Program Belknap-Merrimack Counties, Inc.
Homelessness Prevention/Rapid Re-Housing :

Budget Requirements Year 1 Year 2 Year 3 Funding Reguest
' This Program Sum
of all years
Financial Assistance: :
Medium-term Rental 344,250 267,750 153,000}
Motel & Hotel Vouchers 0 0 0
Moving Cost 8,750 5,250
Security Deposits 28,687.50 22,312.50
Short-term Rental 0 0
Utility Deposits 6,750 5,250
-Utility Payments 32,400 25,200
Financial Assistance Sub-Total: 83750115 3055762450

Housing Relocation and Stabilization
Services:

Case Management

Credit Repair

Housing Search and Placement

Legal Services

Qutreach and Engagement

HR&S Services Sub-Total:

Data Coliection and Evaluation:

‘Leasing/Purchasing/Licenses

Data Collection/Analysis/Staff

HMIS Training
DC&E Sub-Total:
Sub-Total 0 0 0
Administrative Costs: (2.5% Maximum) 10,919 9,554 6,825 07,298

Grand Total;

NH DHHS

Burcau of Momeless and Housing Services
DCBCS-BHHS-APRP

July 17,2009
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